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Limited Departmental Competitive Examination-2022
Financial Rules and Procedures & Book-Keeping
Answer Key
Part A: Compulsory

1 i) Profit & Loss Account of Mangrove Ltd. as at 31 March 2021

Particulars Amount (INR)
Income

Revenue from operations (Sales) 40,00,000
Total 40,00,000
Expenses

Cost of materials consumed(Adjusted purchase) 16,00,000

Employee Benefit Expenses
Wages - 4,80,000
Salaries - 3,20,000

Total - 8,00,000 8,00,000
Depreciation and Amortisation 64,000
Finance Cost (interest @ 10% on debentures) 40,000
Total 25,04,000
Profit before Tax (Income minus Expenses) 14,96,000

1 ii) Net Worth of the company = Total Assets — Total Liabilities
Total Assets = Land + Plant & Machinery + Closing Stock
= 26,96,000 + 6,40,000 + 6,00,000
= 39,36,000
Total Liabilities = Equity Shares Capital + Preference Share Capital + Debentures + Bank
Overdraft
=8,00,000 + 4,00,000 + 4,00,000 +8,00,000
=24,00,000
So, Net Worth of the company = 39,36,000 — 24,00,000
=15,36,000

Part B
Q 1 i) General principles for contract. The following general principles should be observed
while entering into contracts:—
() The terms of contract must be precise, definite and without any ambiguities.
(1) Standard forms of contracts should be adopted wherever possible, with such modifications as
are considered necessary in respect of individual contracts. The modifications should be carried
out only after obtaining financial and legal advice.
(1) In cases where standard forms of contracts are not used, legal and financial advice should
be taken in drafting the clauses in the contract.
(V) (a) A Ministry or Department may, at its discretion, make purchases of value up to Rupees
two lakh and fifty thousand by issuing purchase orders containing basic terms and conditions:
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(b) In respect of Works Contracts, or Contracts for purchases valued between Rupees one
lakh to Rupees ten lakhs, where tender documents include the General Conditions of Contract
(GCC), Special Conditions of Contract (SCC) and scope of work, the letter of acceptance will
result in a binding contract.

(c) In respect of contracts for works with estimated value of Rupees ten lakhs or above or for
purchase above Rupees ten lakhs, a Contract document should be executed, with all necessary
clauses to make it a selfcontained contract.

(d) Contract document should be invariably executed in cases of turnkey works or agreements
for maintenance of equipment, provision of services etc.

(V) No work of any kind should be commenced without proper execution of an agreement as
given in the foregoing provisions.

(VI) Contract document, where necessary, should be executed within 21 days of the issue of
letter of acceptance. Nonfulfillment of this condition of executing a contract by the Contractor or
Supplier would constitute sufficient ground for annulment of the award and forfeiture of Earnest
Money Deposit.

Q 1ii) Cost Plus Contract: A cost plus contract means a contract in which the price payable for
supplies or services under the contract is determined on the basis of actual cost of production of
the supplies or services concerned plus profit either at a fixed rate per unit or at a fixed
percentage on the actual cost of production.

Price Variation Clause: (a) Price Variation Clause can be provided only in long-term contracts,
where the delivery period extends beyond 18 months. In short-term contracts firm and fixed
prices should be provided for. Where a price variation clause is provided, the price agreed upon
should specify the base level viz. the month and year to which the price is linked, to enable
variations being calculated with reference to the price levels prevailing in that month and year.
(b) A formula for calculation of the price variations that have taken place between the Base level
and the Scheduled Delivery Date should be included in this clause. The variations are calculated
by using indices published by Governments or Chambers of Commerce periodically.

(c) The Price variation clause should also specify cut off dates for material and labour, as these
inputs taper off well before the scheduled Delivery Dates.

(d) The price variation clause should provide for a ceiling on price variations, particularly where
escalations are involved. It could be a percentage per annum or an overall ceiling or both. The
buyer should ensure a provision in the contract for benefit of any reduction in the price in terms
of the price variation clause being passed on to him.

(e) The clause should also stipulate a minimum percentage of variation of the contract price
above which price variations will be admissible.

() Where deliveries are accepted beyond the scheduled Delivery Date subject to levy of
liquidated damages as provided in the Contract, the liquidated damages (if a percentage of the
price) will be applicable on the price as varied by the operation of the Price variation clause.

(9) No price variation will be admissible beyond the original Scheduled Delivery Date for
defaults on the part of the supplier.

(h) Price variation may be allowed beyond the original Scheduled Delivery Date, by specific
alteration of that date through an amendment to the contract in cases of Force Majeure or
defaults by Government.

Q 1iii)

a) False

b) True
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c) True
d) True
e) True

Q 21) Various Contents of Annual Financial Statements: In accordance with the provisions of
Article 112 (1) of the Constitution, the Finance Minister shall arrange to lay before both the
Houses of Parliament, an Annual Financial Statement also known as the ‘Budget’ showing the
estimated receipts and expenditure of the Central Government in respect of a financial year,
before the commencement of that year.

The Ministry of Finance, Budget Division, shall issue guidelines for preparation of budget
estimates from time to time. All the Ministries/Departments shall comply in full with these
guidelines.

Annual Financial Statements shall contain the following:

(a) Estimates of all revenues expected to be raised during the financial year to which the budget
relates;

(b) Estimates of all expenditure for each programme, scheme and project in that financial year;
(c) Estimates of all interest and debt servicing charges and any repayments on loans in that
financial year;

(d) Any other information as may be prescribed.

Q 2(ii) Non-Tax Revenue: Non-tax revenue is the revenue government collects in return for
providing/facilitating any goods or services. It also includes interest charged on loans advanced
by the government for various purposes to state governments, union territories, Public Sector
Enterprises, Port Trusts and other statutory bodies etc. and dividends and profits from PSEs as
well as the transfer of surplus from RBI. While the tax revenues, non-debt capital receipts
including disinvestments and borrowings are managed by the various Departments of the
Ministry of Finance, the non-tax revenues are collected through all Ministries/Departments and
other autonomous bodies and implementing agencies and comprise an important source of
revenue for the Government.

Dividends and Profits: Dividends and profits from Public Sector Enterprises including the
transfer of surplus from RBI is a major component of the non-tax revenues. Payment of
dividends/profits etc. by the Central Public Sector Enterprises shall not be delayed and Ministries
or Departments have to monitor timely payments of dividends and profits. The dividend shall be
payable as per the guidelines issued by DIPAM in this regards.

Q2 iii) Capital Expenditure & Revenue Expenditure: Expenditure incurred with the object of
acquiring tangible assets of a permanent nature (for use in the organisation and not for sale in the
ordinary course of business) or enhancing the utility of existing assets, shall broadly be defined
as Capital expenditure. Capital account should bear all charges for the first construction and
equipment of a project as well as charges for intermediate maintenance of the work while not yet
opened for service. Purchase of land for business, construction of office building, purchase of
Plant & Machinery and purchase of office furniture etc. are examples of capital expenditure.

Subsequent charges on maintenance, repair, upkeep and working expenses, which are required to

maintain the assets in a running order, are revenue expenditure. Revenue expenditure also
includes all other expenses incurred for the day to day running of the organisation, including
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establishment and administrative expenses. Capital and Revenue expenditure shall be shown
separately in the Accounts. Salaries of employees, purchase of raw material, rent, taxesand
expenditure on selling and distribution of goods etc. are examples of revenue expenditure.

Q2 iv) The following are the important points which must be attended to by the Disbursing
Officer when verifying the Cash Book in accordance with Rule 116:

(@) Each entry of payment should be compared with the connected voucher and the voucher
should be examined to see that it bears a payment order recorded by himself or by other
Competent Authority and a certificate of disbursement signed by himself or an authorized
subordinate. Each voucher should be ticked off as it is compared.

(b) Where any deductions from the gross amount of a voucher are to be recorded, under the
rules, as receipts on the 'Receipt’ side of the Cash Book, the entries of such receipts in the Cash
Book should be compared with the amounts of deductions in the voucher.

(c) Each entry of receipt should be verified with the counterfoil or office copy of the receipt
granted when the money was received. The totaling of the Cash Book should be checked by the
Disbursing Officer or by some responsible subordinate other than the writer of the Cash Book,
who should initial and date the Cash Book as correct.

(d) Entries of drawings from treasuries should be compared with the counterfoils of Cheque
Books or the duplicate copies of the vouchers, as the case may be. Similarly, entries of
remittances to Treasury should be checked with the entries in the Treasury Remittance (or Pass)
Book or with the individual challans or memorandum of remittances.

Q2 v) Match the following items of Column A with Column B according to P&T FHB VOL-I

A B

Appendix-1 Different classes of receipts exempted from
stamp duty

Appendix-2 Instructions for regulating the enforcement

of responsibility for losses etc.

Appendix-4 Rules regarding the preparation of Last Pay
Certificate in case of transfer on duty, or of

return from leave

Appendix-5 Miscellaneous rulings relating to office
expenses
Appendix-8 Rules regarding the purchase of Stationery

Stores for the public service
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Q2 vi) Remittances between Head Post Offices Rule 137. (a) The Head of the Circle or the
Superintendent of Post Offices will prescribe the manner in which cash remittances are to be
exchanged between two head Post Offices, that is to say whether they are" to be sent by post, or
in the charge of special carriers, such as postmen, village postmen, overseers, or other
subordinates, and also, in the latter case, whether the money is to be made over loose to the
carrier or enclosed in a cash bag.

(b) For every remittance sent by one head post office to another, a remittance advice and
acknowledgment (Form A. C. G.-15) should be prepared by the remitting office, and dispatched
in a cover registered on Postal Service, addressed to the Head Postmaster of the office to which
the remittance is made. The remittance advice should be filed in the receiving office in a separate
bundle, while the remittance acknowledgement should be impressed with the oblong money
order stamp, signed under returned to the remitting office, where it should be pasted to its
counterfoil.

(c) When a remittance is to be sent by post, the money should be enclosed in a cash bag in the
presence of the Postmaster or deputy Postmaster. The cash bag should be sealed with the cash
seal; its weight should be noted on the remittance advice and acknowledgment, and it should
then be made over to the sorting clerk under receipt (to be taken in the treasurer's cashbook), for
dispatch inside the mail bag.

(d) When a remittance is to be sent in charge of a special carrier, the amount should be made
over to the carrier, either loose or enclosed in a cash bag, in accordance with the method
prescribed by the Head of the Circle or the Superintendent of Post Offices. If the remittance is
made over loose to the carrier, he should be required to grant a receipt for the sum in the
treasurer's Cash Book. If the remittance is to be enclosed in a cash bag, the money together with
a memo, giving full particulars of the remittance should be placed inside the bag and the bag
should be closed and weighed in the presence of the carrier, who should be required to grant a
receipt for the bag in the treasurer's Cash Book, where the carrier should himself enter weight of
the bag. The cash bag should be closed and sealed with the cash seal and its weight entered on
the remittance advice and acknowledgment.

Q3 i) Conditions for changing Date of Birth: -The date on which a Government servant attains
the age of fifty eight years or sixty years, as the case may be, shall be determined with reference
to the date of birth declared by the Government servant at the time of appointment and accepted
by the appropriate authority on production, as far as possible, of confirmatory documentary
evidence such as High School or Higher Secondary or Secondary School Certificate or extracts
from Birth Register. The date of birth so declared by Government servant and accepted by the
appropriate authority shall not be subject to any alteration except as specified in this note.

An alternation in date of birth of a Government servant can be made, with the sanction of
Ministry or Department of the Central Government or the Comptroller and Auditor General in
regards to person serving in Indian Audit and Accounts Department, or an administrator of a
Union Territory under which the Government servant is serving, if-

(@) A request in this regard is made within five years of his entry in the Government service;

(b) 1t is clearly established that a genuine bona-fide mistake has occurred; and

(c) The date of birth so altered would not make him ineligible to appear in any school or
university or UPSC examinations in which he had appeared or for entry into Government service
on the date on which he entered Government service.
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Q3 ii) Maintenance of Service Book in Duplicate: - The Service Book of a Government
Servant shall be maintained in duplicate. First Copy shall be retained and maintained by the
Head of the Office and the second copy should be given to the Government servant for safe
custody as indicated below:

(a) To the existing employees: - within six months of the date on which these rules become
effective (i.e. from 1st July, 2005- vide G.I MF OM no. 8/9/E.Il (A)/2003 dated the 1st July,
2005)

(b) To new Appointees: - within one month of the date of appointment [Rule 288 (2), General
Financial Rules 2017]

In January, each year, the Government servant shall hand over his copy of the Service Book to
his office for updating. The office shall update and return it to the Government servant within
thirty days of its receipt.

Inclusion of Aadhar/Unique Identification number (UID) in Service Book of Government
servants: As per G.I DoPT O.M No. Z-20025/9/2014-Estt (AL), dated the 3rd November, 2014,
it has been decided to include the respective Aadhar numbers also of all Government servants in
their Service Books. The e-Service Book format already provides fields for Aadhar number of
the Government servant. All Ministries/Departments of the Government of India are requested to
ensure that the Service Books of all employees have an entry of the employees’ Aadhar number.
The attached and subordinate offices under their control may also be suitably instructed for
compliance.

Q3 iii) The term 'Contingent Charges' or "Contingencies’ means and includes all incidental
and other expenses, which are incurred for the management of an office as an office or for the
technical working of a department, other than those which under prescribed rules of
classification of expenditure fall under such other heads as 'works', 'repairs’, 'stock’, or ‘tools and
plants', etc.

Classification of Contingencies: Contingent charges incurred on the public service may be
divided into the following classes:

(@) Contract Contingencies: Those for which a lump sum is placed annually at the disposal of a
Disbursing Officer for expenditure without further sanction of any kind. They generally consist
of charges the annual incidence of which can be averaged with reasonable accuracy.

(b) Special Contingencies: To include such contingent charges, whether recurring or
nonrecurring and cannot be incurred without the previous sanction of a superior authority.

(c) Countersigned Contingencies: To include such contingent charges as may require the
approval of some controlling authority before they can be admitted as legitimate expenditure
against the Government, such approval usually taking the form of counter signature after
payment on a detailed bill submitted to the Account Officer.

(d) Full Vouched Contingencies:To comprise contingent charges, which require neither special
sanction countersignature, but may be incurred by the Head of the Office on his own authority
subject to the necessity of accounting for them. These may be passed on fully vouched bills
without countersignature.

Q3 iv) Service Discharge Benefit Scheme (SDBS) [For Gramin Dak Sevaks engaged under
GDS (Conduct and Employment) Rules, 2001]

The scheme came into effect with effect from the 1st day of the month of April 2011.
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Eligibility to Join:- (1) All existing regularly engaged GDS who have been selected after due
process in accordance with the GDS (Conduct and Employment) Rules, 2001 and rendered at
least one year’s satisfactory service, are eligible to join the scheme.

(2) The scheme shall be mandatorily applicable to all GDS engaged on a regular basis under the
prescribed GDS (Conduct and Employment) Rules, 2001 on or after introduction of the scheme,
on completing one year of satisfactory service.

Subscription for SDBS: (i) The monthly contribution to SDBS shall be Rs. 300/- for both sides
i.e. Department’s contribution and the GDS.

(if) No contribution/subscription shall be made by the Department in respect of GDS during the
period they are placed under “Put off duty” or remain on unauthorized absence from duty.

(iii) Subscriptions to Service Discharge Benefit System can be received from such GDS, the
recoveries being made ordinarily by deduction from pay bills of the Government servants
concerned.

Part C
Qli)
Depreciation: Depreciation may be described as a permanent, continuing and gradual shrinkage
in the book value of fixed assets. According to Accounting Standard AS-6 (Revised),
Depreciation is “a measure of the wearing out, consumption or other loss of value of depreciable
asset arising from use, effluxion of time or obsolescence through technology and market-
change.”

The subject matter of depreciation, or its base, is ‘depreciable’ assets which “are expected to be
used during more than one accounting period.

Two main methods of calculating depreciation amount are:

1. Straight line method, and

2. Written down value method

Selection Criteria of appropriate method: It depends upon the following factors:
i). Type of the asset
ii). Nature of the use of such asset
iii). Circumstances prevailing in the business.

The selected depreciation method should be applied consistently from period to period. Change
in depreciation method may be allowed only under specific circumstances.

Q1 ii) Annual Depreciation =( Cost of asset - Estimated net residential value)/ Estimated useful
life of the asset

Rate of Depreciation = (Annual depreciation amount /Acquisition cost) x 100
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The original cost of the Car is 10,50,000. The useful life of the asset is 9 years and net residual
value is estimated is 70,000.

Annual Depreciation Amount = (Acquisition cost of car- Estimated net residential value) /
Useful life of car

= (10,50, 000 - 70, 000)/9

=1, 08,889

The rate of depreciation = (1, 08,889/10, 50,000) x 100
=10.37%

Q2 i) Proforma Accounts: The operations of some departments of Government sometimes
include undertakings of a commercial or a quasi-commercial character e.g., an industrial factory
or a store. Even though they may be maintained almost entirely for the benefit of the
Department, it is still necessary that the financial results of the undertaking should be expressed
in the normal commercial form so that the cost of the service or undertaking may be accurately
known.

This implies the maintenance of suitable Capital, Manufacturing, Trading and Profit and Loss
accounts and as the Government system of account being on a purely cash basis is unsuitable for
each commercial accounts, they will usually be kept on a pro forma basis outside the general
accounts of Government.

The actual transactions entering these pro forma accounts, except those adjusted on a liability
basis, will find a place primarily in the regular accounts and the commercial accounts will be
additional as well as separate. These pro forma accounts shall be maintained by the Departmental
authorities themselves in such form as may be prescribed. Pro forma accounts are also
sometimes required to be prepared for transactions which do not relate to commercial or quasi-
commercial undertakings of Government e.g., transactions of the Famine Relief Fund. The form
in which any pro forma accounts are prepared in Accounts Offices will be determined by the
Government concerned on the advice of the Comptroller and Auditor General of India.

Q2 ii) Major, Minor and Detailed Heads of Accounts

(a) The main unit of classification in accounts shall be the major head which shall be divided into
minor heads, each of which shall have a number of subordinate heads, generally shown as sub-
heads. The subheads are further divided into detailed heads. Sometimes major heads may be
divided into 'sub-major heads' before their further division into minor heads. The Sectors, Major
heads, Minor heads, Sub-heads and Detailed heads together constitute a five tier arrangement of
the classification structure of Government Accounts.

(b) Major heads of account falling within the Consolidated Fund shall generally correspond to
'Functions' of Government, such as different services like "Crop Husbandry", 'Defence’ provided
by Government, while minor heads subordinate to them shall identify the 'Programme’
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undertaken to achieve the objectives of the function represented by the major head. A
programme may consist of a number of schemes or activities and these shall, generally,
correspond to 'sub-heads’ below the minor head represented by the programme. In certain cases,
especially in regard to non-developmental expenditure or expenditure of an administrative
nature, the sub-heads may denote the components of a programme, such as 'Organisations’ or the
different 'Wings of Administration'.

A "detailed head", is termed as an object classification. On the expenditure side of the accounts
particularly in respect of heads of accounts within the Consolidated Fund, detailed heads are
primarily meant for itemized control over expenditure and indicate the object or nature of
expenditure on a scheme or activity or organisation in terms of inputs such as 'Salaries’, 'Office
Expenses', 'Grants-in-aid', 'Loans’, 'Investments'. (d) The detailed classification of account heads
in Government Accounts and the order in which the Major and Minor heads shall appear in all
account records shall be such as are prescribed by the Central Government from time to time on
the advice of the Comptroller and Auditor General of India.

Q2 iii). Reasons of Difference between bank balance as per Cash book and pass book:
Reconciliation of the cash book and the bank passbook balances amounts to an explanation of
differences between them. The differences between the cash book and the bank passbook are
caused by:

1. Timing differences on recording of the transactions, and
2. Errors made by the business or by the bank.

1. Timing Differences: When a business compares the balance of its cash book with the balance

shown by the bank passbook, there is often a difference, which is caused by the time gap in
recording the transactions relating either to payments or receipts. The factors affecting time gap
includes:

(a) Cheques issued by the bank but not yet presented for payment. When cheques are issued
by the firm to suppliers or creditors of the firm, these are immediately entered on the credit side
of the cash book. However, the receiving party may not present the cheque to the bank for
payment immediately. The bank will debit the firm’s account only when these cheques are
actually paid by the bank. Hence, there is a time lag between the issue of a cheque and its
presentation to the bank which may cause the difference between the two balances.

(b) Cheques paid into the bank but not yet collected When firm receives cheques from its
customers (debtors), they are immediately recorded in the debit side of the cash book. This
increases the bank balance as per the cash book. However, the bank credits the customer account
only when the amount of cheques are actually realised. The clearing of cheques generally takes
few days especially in case of outstation cheques or when the cheques are paid-in at a bank
branch other than the one at which the account of the firm is maintained. This leads to a cause of
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difference between the bank balance shown by the cash book and the balance shown by the bank
passbook.

(c) Direct debits made by the bank on behalf of the customer: Sometimes, the bank
deducts amount for various services from the account without the firm’s knowledge. The firm
comes to know about it only when the bank statement arrives. Examples of such deductions
include cheque collection charges, incidental charges, interest on overdraft, unpaid cheques
deducted by the bank i.e., stopped or bounced, etc. As a result, the balance as per passbook will
be less than the balance as per cash book.

(d) Amounts directly deposited in the bank account: there are instances when debtors
(customers) directly deposits money into firm’s bank account. But, the firm does not receive the
intimation from any source till it receives the bank statement. In this case, the bank records the
receipts in the firm’s account at the bank but the same is not recorded in the firm’s cash book.

Q2 iv) Meaning of Trial Balance: A trial balance is a statement showing the balances, or total
of debits and credits, of all the accounts in the ledger with a view to verify the arithmetical
accuracy of posting into the ledger accounts. Trial balance is an important statement in the
accounting process as it shows the final position of all accounts and helps in preparing the final
statements. The task of preparing the statements is simplified because the accountant can take the
balances of all accounts from the trial balance instead of going through the whole ledger. It may
be noted that the trial balance is usually prepared with the balances of accounts.

Obijectives of Preparing the Trial Balance

The trial balance is prepared to fulfill the following objectives:

1. To ascertain the arithmetical accuracy of the ledger accounts.

2. To help in locating errors.

3. To help in the preparation of the financial statements (Profit & Loss account and Balance
Sheet).

1. To Ascertain the Arithmetical Accuracy of Ledger Accounts: The purpose of preparing a

trial balance is to ascertain whether all debits and credit are properly recorded in the ledger or not
and that all accounts have been correctly balanced. As a summary of the ledger, it is a list of the
accounts and their balances. When the totals of all the debit balances and credit balances in the
trial balance are equal, it is assumed that the posting and balancing of accounts is arithmetically
correct.

2. To Help in Locating Errors: When a trial balance does not tally (that is, the totals of debit
and credit columns are not equal), we know that at least one error has occurred. The error (or
errors) may have occurred at one of those stages in the accounting process: (1) totaling of
subsidiary books, (2) posting of journal entries in the ledger, (3) calculating account balances, (4)
carrying account balances to the trial balance, and (5) totaling the trial balance columns.
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3. To help in the Preparation of the Financial Statements: Trial balance is considered as the
connecting link between accounting records and the preparation of financial statements. For
preparing a financial statement, one need not refer to the ledger. In fact, the availability of a
tallied trial balance is the first step in the preparation of financial statements. All revenue and
expense accounts appearing in the trial balance are transferred to the trading and profit and loss
account and all liabilities, capital and assets accounts are transferred to the balance sheet.

Q2 v) Types of Errors: From the point of view of rectification, the errors may be classified into
the following two categories:

(a) Errors which do not affect the trial balance.
(b) Errors which affect the trial balance.

This distinction is relevant because the errors which do not affect the trial balance usually take
place in two accounts in such a manner that it can be easily rectified through a journal entry
whereas the errors which affect the trial balance usually affect one account and a journal entry is
not possible for rectification unless a suspense account has been opened.

Steps Taken to rectify one-sided errors using Suspense Account:
(i) Identify the account affected due to error.
(i) Ascertain the amount of excess debit/credit or short debit/credit in the affected account.

(iii) If the error has resulted in excess debit or short credit in the affected account, credit the
account with the amount of excess debit or short credit.

(iv) If the error has resulted in excess credit or short debit in the affected account, debit the
account with the amount of excess credit or short debit.

(v) Complete the journal entry by debiting or crediting the suspense account as another account
affected otherwise.

Q2 vi) Objectives of Financial Accounting: As an information system, the basic objective of
accounting is to provide useful information to the interested group of users, both external and
internal. The necessary information, particularly in case of external users, is provided in the form
of financial statements, viz., profit and loss account and balance sheet. Besides these, the
management is provided with additional information from time to time from the accounting
records of business. Thus, the primary objectives of accounting include the following:

1. Maintenance of Records of Business Transactions: Accounting is used for the maintenance
of a systematic record of all financial transactions in book of accounts. Even the most brilliant
executive or manager cannot accurately remember the numerous amount of varied transactions
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such as purchases, sales, receipts, payments, etc. that takes place in business every day. Hence,
proper and complete records of all business transactions are kept regularly.

2. Calculation of Profit and Loss: The owners of business are keen to have an idea about the
net results of their business operations periodically, i.e. whether the business has earned profits
or incurred losses. Thus, another objective of accounting is to ascertain the profit earned or loss
sustained by a business during an accounting period which can be easily workout with help of
record of incomes and expenses relating to the business by preparing a profit or loss account for
the period.

3. Depiction of Financial Position: Accounting also aims at ascertaining the financial position
of the business concern in the form of its assets and liabilities at the end of every accounting
period. A proper record of resources owned by business organisation (Assets) and claims against
such resources (Liabilities) facilitates the preparation of a statement known as balance sheet
position statement.

4. Providing Accounting Information to its Users: The accounting information generated by
the accounting process is communicated in the form of reports, statements, graphs and charts to
the users who need it in different decision situations. There are two main user groups, Viz.
internal users, mainly management, who needs timely information on cost of sales, profitability,
etc. for planning, controlling and decision-making and external users who have limited authority,
ability and resources to obtain the necessary information and have to rely on financial statements
(Balance Sheet, Profit and Loss account).

Q3i) Single entry recording in cash book of M/s Garg Traders:

Date Receipts L.F | Amount Date Payments L. | Amount
2021 . 2021 F.
April 1 | Balance b/d 90,000 April 8 | Insurance Pre. 8,000
April 14 | Furniture 25,900
April 5 | Rohit Rampal 24,000 April 17 | Purchase 36,000
April 20 | Stationery 5,200
April Sales 50,000 April 24 | Sheela 20,000
16 April 30 | Rent 11,000
April Sales 30.000 April 30 | Salary 6,500
26 April 30 | Bank 15,000
April 30 | Balance c/d 66,400
1,94,000 1,94,000
May 1 | Balance b/d 66,400

Q3 ii) a) Accounting Equation: Accounting equation is a statement of equality between debits
and credits signifying that the assets of a business are always equal to the total liabilities and
capital. The equation reads as follows:
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A =L + C where, A = Assets, L = Liabilities and C = Capital
The accounting equation depicts the fundamental relationship among the components of the
balance sheet.

Q3 ii) b) Journal: This is the basic book of original entry. In this book, transactions are recorded
in the chronological order, as and when they take place. Afterwards, transactions from this book
are posted to the respective accounts. Each transaction is separately recorded after determining
the particular account to be debited or credited.

Q3 ii) ¢) Ledger: Ledger is the principal book of accounting system. It contains different
accounts where transactions relating to that account are recorded. A ledger is the collection of all
the accounts, debited or credited. A ledger is very useful and is of utmost importance in the
organisation. The net result of all transactions in respect of a particular account on a given date
can be ascertained only from the ledger.

Q3 ii) d) Cash Book: Cash book is a book in which all transactions relating to cash receipts and
cash payments are recorded. It starts with the cash or bank balances at the beginning of the
period. Generally, it is made on monthly basis. This is a very popular book and is maintained by
all organisations, big or small, profit or not-forprofit. It serves the purpose of both journal as well
as the ledger (cash) account. When a cashbook is maintained, transactions of cash are not
recorded in the journal, and no separate account for cash or bank is required in the ledger.

Q3 ii) e) Business Entity Concept: The concept of business entity assumes that business has a
distinct and separate entity from its owners. It means that for the purposes of accounting, the
business and its owners are to be treated as two separate entities. Keeping this in view, when a
person brings in some money as capital into his business, in accounting records, it is treated as
liability of the business to the owner.
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Tifera favm g ufcai wiem-2022

foaxfia w3k ufshant 3R s8t-Tama
SRl
YT Q: 3ffaard
UY1 i) 31 ATE 2021 Y AUG fifies &1 aH 3R g1 |
faaeor 01T (INR)
3
T 9 o (foehh) 40,00,000
& 40,00,000
T
JUHRT BT TS I Dt ANTd (THTAING WRIG) 16,00,000
FHIRY A4 T
TOIgR! - 4,80,000

ddH - 3,20,000

%d - 8,00,000 8,00,000
TegT 3R ui=nes 64,000
foa @ (SR W 10% &t X T =) 40,000
o 25,04,000
HR Jd AT (3119 HeT o9 14,96,000

UH1 i) U DT Hae Hewd= d YU - o GTaIRAl
ﬁﬂtﬁf = Hﬁ[ + GO 3R TR + TR i
= 26, 96,000 + 6, 40,000 + 6, 00,000
= 39, 36,000
$d ¢ANY = B VIR Yol + aTdl AR Golt + fETR + 9F Sfargrwe
= 8, 00,000 + 4, 00,000 + 4, 00,000 +8, 00,000
= 24, 00,000
o, SUH 1 Fae He@ (3¢ ad) = 39, 36,000 - 24, 00,000
= 15, 36,000

YT ot

U 1 i). 38y & AT Rigid | srgael 8§ gax sxd 99y Fyfafead amm Rigldl @
I fobar ST =g e

(1) 3ae Y Tt i, FAfT iR fom fardt sreuper & gt =nfRul
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H fqurford fosar ST wevd §, S99 Ugd foh S oy =it o favifora foran ome | Sy, wid
i, oy =fie, Iu =it 8k faxgd oy fireien) TR @1dl @t aFffeor TemT o uie wWeig

HIRIT BT T3 B ¢
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@) Thferd Y & siarfd oM arel TigE ar 2 S| IR W WMBR & ST & e
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T Y F FRAT 8, A SRR TP 3R il 8, S Y a1 Uiieeral | Yafd e &l Repls
H H JHY SR & HRUT Il 8 | THT SIaRTS Y UHIId B3 9Tl HRPI A A &

@ §% gRT SR} fHT T A Afea YTaH & fore snft a% vRga Ta! fve 1 €1 o
WH gRT BH & Yfdemarstt a1 AR &I I% SRY fHu o1 § @ 3% qd Abs 961 &
shfee uel § gof fopan STrar g | gTeifs, Tdesdl uel qid YT & ol §& & 9 Ud el
TR GHdl gl dF BH & WA § I Sfae HI 96 7 AD! HT YIdH aRad § §F gRI
forar STE | 3o, A SR HRA SR §F DI 3TD! g & ol TH IHY SfRTd gl |
oY < A I & i 3iR &) Febell B

@) 9% & Y feu U I dAfea ondt 9% e 8 fhU TN o9 wH e el
(@TER) ¥ IH U Bl 8, Al 3= q¥d H¥ g & Sfde Uef H gol [hal Sl g1 39 Abg
98! & 3IUR §% A ¢ OI1d ¢ | BT, §b U & WId | hise Hdl §
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Y3 i) BH W e &1 $= P | Riva ¢t RPpifdm:

fedie | [ Td. | ARIINR) fadie | YT Td | ARAINR)
2021 . 2021 Re
.
130d | d9a9 b/d 90,000 U s | SHT. 8,000
530 | AR 24,000 14 30 | BER 25,900
16 30T | foept 50,000 AU 17 | WG 36,000
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AAO LDCE 2022

PARER Il : SERVICE RULES

ANSWER BOOK

PART-A
Answer 1
Date of birth --16.5.1968
Date of entry in service --1.7.1988
Date of death -- 20.6.2018

I) Qualifying service: (Mark 5)

YY MM DD

Gross service from 1.7.1988 to 20.6.2018 29 11 20
Deduct
Non Qualifying Service Nil

Net qualifying service 29 11 20

[Notes:-

= 60 Six monthly periods

1. Entire period of suspension is treated as duty if the employee concerned dies while under

suspension. GID(2) under Rule 23 of CCS(Pension) Rules 1972 read with FR 54-B(2).

2. As per GID (1) under Rule 21 of CCS Pension Rules 1972 Or Rule 21 of CCS Pension

Rules 2021, EXOL not covered by specific entries in service book as non qualifying service

will deemed to be qualifying service]

Requlation of Pay

1.1.2016 to 30.6.16

78800
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1.7.16 t0 30.6.17 - 81200
1.7.17 t0 30.6.18 - 83600

I1) Family Pension at Normal rates: (Mark 5)

30% of Last pay drawn subject to a minimum of Rs.9000/- and a maximum of 30% of

highest pay in the Government.

= 83600 x 30/100= Rs.25080/-

Family pension is admissible to the concerned eligible member at enhanced rates (i.e 50%
of basic pay = Rs.41800/-) from 21.6.2018 to 20.6.2028, i.e uptol10 years from the date of
death Thereafter the family pension is payable at the normal rate. [ As per Clause 3 (a) (i)
under Rule 54 of CCS Pension Rules 1972 or Clause 2 (a) under Rule 50 of CCS Pension

Rules 2021]

I11) Death Gratuity:- (Mark 5)

Emoluments-Basic Pay + DA = 83600 + 7% of 83600
= 83600+ 5852 = 89452
Death Gratuity = 1/2 of emoluments for each completed six monthly period subject to a
Maximum of 33 times the emoluments limited to 20 lakhs.
= Y% x 60 x 89452= Rs.26,83,560/- restricted to Rs.20,00,000/-

[As per clause 1(a) under Rule 50 of CCS(Pension) Rules 1972
clause 1(a) under Rule 45 of CCS(Pension) Rules 2021]

IV) Cash equivalent of leave Salary:- (Mark 5)

Leave at credit :- EL — 258 days HPL- 100 days
Leave salary -Rs.83600
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DA @ 7% -Rs. 5852

Total -Rs.89452

Cash equivalent of leave salary admissible for 258 days of EL
= 89452 x 258/30= Rs.769287

Cash equivalent of leave salary admissible for 42 days of HPL

[As per GID 5 (B) below Rule 39 D of CCS(Leave)Rules 1972]

Half pay Leave salary — Rs. 83600/2 = Rs.41800

DA @ 7% =Rs. 2926

Total =Rs. 44726 x 42/30

Total cash equivalent of leave salary (EL+HPL)

Answer 2 (a) Commutation after Medical Examination: The

=Rs 62616

=Rs. 8,31,903/-

following  categories  of

pensioners can commute a portion of their pension only after they have been medically examined

and also declared fit by the appropriate medical authority:-
i) Retired on invalidation
i) Retired compulsorily as a measure of penalty

iii) In receipt of compassionate allowance and

iv) All pensioners applying for commutation after one year from the date of retirement

Restoration of commuted pension: The commuted amount of the pension shall be

restored on completion of fifteen years from the date the reduction of pension on

account of commutation.

[Rule 18 and 10-A of CCS (Commutation) Rules]
Answer 2 (b) Pension and additional quantum of pension; Pension is the monthly payment

admissible to a Government servant after his retirement from active service and is payable

throughout his lifetime. It is admissible only to those government servants who retire from service

either on attaining the age of superannuation or on invalidation, after rendering a minimum of

10 years of service or retire voluntarily after completion of 20 years of continuous service. The
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quantum of pension is related to :

1) The number of years of qualifying service rendered by the Government servant
i) The average of the ‘emoluments’ drawn by him during the last ten months of his

service or 50% of the emoluments drawn by him, whichever is more beneficial.

Additional quantum of pension is admissible as and when the pensioner attains the age of 80

years and above as detailed below:-

Age of Pensioner Additional quantum of Pension
80 years to less than 85 years 20 % of basic pension

85 years to less than 90 years 30 % of basic pension

90 years to less than 95 years 40 % of basic pension

95 years to less than 100 years 50 % of basic pension

100 years or more 100 % of basic pension

[Rule 49 of CCS(Pension) Rules ]
Answer 2 (¢) Encashment of Earned Leave for LTC while in service;

1. A Government servant may be permitted to en-cash earned leave up tot ten days at the time
of availing of LTC while in service, subject to the conditions that-
(a) A balance of at least thirty days of earned leave is available to his credit after taking
into account the period of encashment as well as leave availed of;
(b) The total leave so encashed during the entire career does not exceed sixty days in the
aggregate;

2. The cash equivalent for encashment of leave shall be calculated as follows:-

Pay admissible on the

date of
availing of the LTC plus Numbf.:r of days of
DA admissible on that EL being encashed
. - subject  to the
Cash equivalent= X maximum of ten

days a one time
30
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No HRA shall be included in the cash equivalent calculated.
[Rule 38-A of CCS (Leave) Rules]
Answer 2 (d) 'Leave Not Due'is a kind of leave which may be granted on Medical Certificate up
to a maximum of 360 days during the entire service to a permanent Government servant. It is not
granted as leave preparatory to retirement. It is debited in half-pay leave account of the

Government servant which will be wiped out by his future earnings of half-pay leave.

In the case of temporary Government servants who are suffering from T.B., Leprosy, Cancer or
Mental IlIness, Leave Not Due may be granted to them for a period not exceeding 360 days during
the entire service, if they have put in a minimum of one year's service. It should be granted on the

basis of Medical Certificate issued by the Specialist in such disease.

‘Leave Not Due’ may be granted without production of Medical Certificate when it is availed in

continuation of maternity leave / child adoption leave /child care leave.

‘Commuted leave' is a kind of leave which may be granted to a Government servant, whether

permanent or temporary on Medical Certificate. Twice the amount of commuted leave' granted
will be debited against half pay leave due to the Government servant. The leave salary for the
period of commuted leave will be equal to leave salary admissible for ‘earned leave'. Half pay
leave up to a maximum of 180 days may be allowed to be commuted during the entire service
without production of Medical Certificate where such leave is utilized for an approved course of
study certified to be in the public interest by the leave sanctioning authority. Commuted leave
cannot be granted when the Government servant has no half pay leave at his credit. Commuted
leave without the production of Medical Certificate may also be granted to a female Government
servant for a period not exceeding 60 days applied for in continuation of maternity leave / child
adoption leave / child care leave.

[Rules 30 & 31 of CCS (Leave) Rules]

Answer 3 (a) Special Leave connected to inquiry of Sexual Harassment: Leave up to a period of

90 days may be granted to an aggrieved female Government Servant on a recommendation of the

Internal Committee or the Local Committee, as the case may be, during the pendency of inquiry

under the Sexual Harassment of Women at Workplace and the leave granted to the aggrieved
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female Government Servant under this rule shall not be debited against the leave account.
[Rules 48 of CCS (Leave) Rules]

Answer 3 (b) ‘Joining Time’ and joining time in respect of ‘transfer in case of same station &

transfer from one station to another station’ in terms of CCS(Joining Time) Rules 1979

Joining time is the time allowed to a Government servant to join a new post or to travel to
a station to which he is posted if the transfer is in public interest. He is entitled to joining time pay
equal to the pay which was drawn before relinquishment of charge in the old post. Joining time is
calculated on the basis of the distance between the old and the new HQ. Holidays cannot be
prefixed. But if holidays follow joining time, the joining time shall be deemed to have been

extended to cover such holidays.

Joining time in case of transfer (i) In same station (ii) From one station to another.

(i) In same station:- - Not more than one day joining time shall be allowed to a Government
servant to join a new post within the same station or which does not involve a change of residence

from one station to another.

-For this purpose the term “Same station” will be interpreted to mean the area falling within the
jurisdiction of the Municipality or Corporation including such of suburban municipalities notified

areas or cantonments as are contiguous to the named Municipality etc.
[Rule 5(3) of CCS (Joining time) Rules]
i) From one station to another:-

In cases involving transfer from one station to another, the Government servant shall be allowed
joining time with reference to the distance between the old headquarters and the new headquarters

by direct route and ordinary mode of travel as indicated in the following schedule.
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Distance between old and Joining time admissible Joining time admissible
new headquarters where the transfer necessarily
involves continuous travel by

road for more than 200 kms.

1000 km or less 10 days 12 days
More than 1000 km and upto | 12 days 15 days
2000 km

More than 2000 km 15 days except in cases of 15 days

travel by air for which the
maximum will be 12 days
[Rule 5(4) of CCS (Joining time) Rules]

Answer 3 (c) 'Family' for the purpose of General Provident Fund (CS) Rules, 1960, means and
includes

(1) wife or wives, in the case of male Government servant;
(ii) husband in the case of female Government servant;
(iii) legitimate children, including an adopted child of the Government servant where adoption is
recognized by the personal law governing the Government servant; and
(iv) a ward under the Guardians and Wards Act, 1890, who lives with the Government servant;
(v) widow (or widows) and legitimate child (or children) of a deceased son of the Government
servant;
(vi) parents;
(vii) a paternal grandparent, where no parent of the subscriber is alive;
(viit) minor brother(s);
(ix) unmarried sister(s).
[Rule 2 (c) of GPF (CS) Rules]

Answer 3 (d) ‘Superannuation Pension’ and ‘Retiring Pension’: Superannuation Pension is

granted to a Government servant who retires on his attaining the age of retirement whereas the
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Retiring Pension is granted to a Government servant (i) who retires or is retired in advance of the
date of his attaining the age of retirement in accordance with Rule 48-A of CCS (Pension) Rules,
1972, or Rule 56 of Fundamental Rules, or (ii) Who on being declared surplus, opts for voluntary

retirement.

Answer 4 (a) The following general conditions govern the grant of Children's Educational

Allowance Scheme:

Children Education Allowance Scheme.- Children Education Allowance and Reimbursement of

Tuition Fee have been merged and the same is called as "Children Education Allowance Scheme",

Recognized School. The assistance is admissible only if the children study in a recognized school.
The assistance is also admissible for the children studying through Correspondence or Distance

Learning.

When both husband and wife employed— If both husband and wife are Central Government
servants, the assistance will be admissible to one of them only. If the husband or wife is employed
outside the Central Government, the assistance is admissible only if the spouse is not entitled to
the benefit from his / her employer and a declaration to that effect is furnished by the official.

Age of child.—No lower age-limit has been prescribed. The upper age-limit is 20 years or till the

time of passing 12th class, whichever is earlier.

In the case of physically / mentally handicapped child admissible up to the age of 22 years. Now,
the minimum age of 5 years has been removed.

If a child completes 20/22 years half-way through the academic session, the allowance is
admissible till the end of the academic session. The allowance is also admissible for the children
studying through Correspondence or Distance Learning.

During leave / suspension, etc— The assistance will be admissible to the Government servant
while on duty or on leave (including Extraordinary Leave) or under suspension but not admissible

during the period which is treated as dies non.
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Maximum limit.— From 1-9-2008, Children Education Allowance is admissible for the two
eldest surviving children only except when the number of children exceeds two due to second
childbirth resulting in multiple births.

CEA rates — 27000/- per year per child

Special provision for disabled children.— In respect of physically / mentally handicapped
children, the reimbursement of Children Education Allowance is admissible irrespective of
whether the institution is recognized or not. In such cases, the benefit is admissible without
minimum age up to 22 years. The allowance is also for the disabled children who are undergoing
non-formal Education or Vocational Training or other similar instructions. Fees charged for
catering to special needs is reimbursable. CEA rates for disabled child is 54000/- per year per child.

[Para A & D of CEA Rules]
Answer 4 (b) The amount of subscription fixed may be reduced once at any time during the
course of the year, subject to the condition that the reduced subscription is not less than the

minimum prescribed.

The amount of subscription can be enhanced twice during the course of the year, subject to the
condition that it should not be more than his total emoluments.

Both reduction and enhancement as above may be done during the course of the year.

The subscription shall be stopped during the period of suspension and also during the last three
months of service before retirement on superannuation. The subscriber, at his option, may stop

subscribing to the fund during extraordinary leave or half pay leave.

[Rules 8, 7 and GID (1) below Rule 7 of GPF Rules]

Answer 5 (a) Constitution of Central Information Commission;

1. The Central Government shall, by notification in the official Gazette, constitute a body to be
known as the Central Information commission to exercise the powers conferred on, and to perform

the functions assigned to it under this Act.
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2. The Central Information Commission shall consist of —
a. The Chief Information Commissioner and

b. Such number of Central Information Commissioners not exceeding ten as may be deemed

necessary.

3. The Chief Information Commission er and Information commissioners shall be appointed by

the President on the recommendation of a committee consisting of ;

a. The prime Minister, who shall be the Chairperson of the committee;
b. The Leader of Opposition in the Lok Sabha and,

c. A Union Cabinet Minister to be nominated by the Prime Minister.

4. The general superintendence, direction and  management of the affairs of the Central
Information Commission shall vest in the Chief Information commissioner who shall be assisted

by the Information Commissioners.

i) The Chief Information Commissioner and Information Commissioners shall be persons
of eminence in public life with wide knowledge and experience in law, science and
technology.

ii) The Chief Information Commissioner or an Information commissioner shall not be

a Member of Parliament or Member of the Legislature of any State or Union Territory.

The HQ of the Central Information Commission shall be at Delhi.

[Rule 12 of RTI Act - 2005]
Answer 5 (b) Information under RTI Act-2005

"information’™ means any material in any form, including records, documents, memos, e-mails,
opinions, advices, press releases, circulars, orders, logbooks, contracts, reports, papers, samples,
models, data material held in any electronic form and information relating to any private body

which can be accessed by a public authority under any other law for the time being in force.

[Rule 2 (f) of RTI Act - 2005]
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Answer 5 (¢) “Third party Information” : When a CPIO intends to disclose any information or
record, or part thereof on a request made under this Act, which relates to or has been supplied by
third party and has been treated as confidential by the third arty, the CP10 within five days from
the receipt of the request , give a written notice to such third party of the request and of the fact
that the CPIO intends to disclose the information, record or part thereof and invite the third party
to make a submission in writing regarding whether the information should be disclosed, and such
submission of the third party shall be kept in view while taking a decision about disclosure of

information.

[Rule 11 of RTI Act - 2005]

Answer 5 (d) Public Authority” means any authority or body or institution of self-government
established or constituted

(a) by or under the Constitution;

(b) by any other law made by Parliament;
(c) by any other law made by State Legislature;

(d) by notification issued or order made by the appropriate Government, and includes any
(1) body owned, controlled or substantially financed,;

(if) non-Government organization substantially financed, directly or indirectly by funds
provided by the appropriate Government;

[Rule 2(h) of RTI Act - 2005]

Answer 6 (a) Under the CCS (CCA) Rules, 1965, the following penalties may, for good and

sufficient reasons, be imposed on a Government servant:-
(i) Censure.

(i1) Withholding of promotion.
(iii) Recovery from his pay of the whole or part of any pecuniary loss caused by him to the
Government by negligence or breach of orders.
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(iii) (@) Reduction to a lower stage in the time-scale of pay by one stage for a period not exceeding

3 years, without cumulative effect and not adversely affecting his pension.

(iv) Withholding of increments of pay.

(v) Reduction to a lower stage in the time-scale of pay for a specified period.

(vi) Reduction to a lower time-scale of pay, grade, post or service for a specified period which
will be a bar to the promotion to a higher grade from which he was reduced.

(vii) Compulsory retirement.

(viii) Removal from service which shall not be a disqualification for future employment under
the Government.
(ix) Dismissal from service which shall ordinarily be a disqualification for future employment

under the Government.

[ The penalties at (i) to (iv) above are classified as 'Minor penalties’ and the penalties at (v)

to (ix) are classified as 'Major penalties’]

[Rule — 11 of CCS (CCA) Rules]
Answer 6 (b) Article 32 of constitution is a fundamental right. Article 226 is a constitutional right.

Acrticle 32 can be suspended if an emergency has been declared by the President. Article 32 deals
with the Power of the Supreme Court to issue writs whereas article 226 deals with the power of

the High court to issue writs.

The supreme court shall have power to issue directions or orders or writs including writs
in the nature of habeas corpus, mandamus, prohibition, quo warranto and certiorari, whichever

may be appropriate, for the enforcement of any of the rights conferred by this part.

1. Habeas corpus : The Latin meaning of the word ‘Habeas Corpus’ is ‘To have the body of.’
This writ is used to enforce the fundamental right of individual liberty against unlawful

detention. Through Habeas Corpus, Supreme Court/High Court orders one person who has

arrested another person to bring the body of the latter before the court.
2. Mandamus : The literal meaning of this writ is “We command.’ This writ is used by the

court to order the public official who has failed to perform his duty or refused to do his
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duty, to resume his work. Besides public officials, Mandamus can be issued against any
public body, a corporation, an inferior court, a tribunal, or government for the same
purpose.
Prohibition : The literal meaning of ‘Prohibition’ is ‘To forbid.” A court that is higher in
position issues a Prohibition writ against a court that is lower in position to prevent the
latter from exceeding its jurisdiction or usurping a jurisdiction that it does not possess. It
directs inactivity.
Quo Warranto : The literal meaning of the writ of ‘Quo-Warranto’ is ‘By what authority
or warrant.” Supreme Court or High Court issue this writ to prevent illegal usurpation of a
public office by a person. Through this writ, the court enquires into the legality of a claim
of a person to a public office.
Certiorari : The literal meaning of the writ of ‘Certiorari’ is ‘To be certified” or ‘To be
informed.” This writ is issued by a court higher in authority to a lower court or tribunal
ordering them either to transfer a case pending with them to itself or quash their order in a
case. It is issued on the grounds of an excess of jurisdiction or lack of jurisdiction or error
of law. It not only prevents but also cures for the mistakes in the judiciary.

[Article 32 & 226 of Constitution of India]

Answer 7

Answer 7 (a) Criticism of Government

No Government servant shall, in '( any radio broadcast, telecast through any electronic media ) or

in any document published in his own name or anonymously, pseudonymously or in the name of

any other person or in any communication to the press or in any public utterance, make any

statement of fact or opinion

(i) which has the effect of an adverse criticism of any current or recent policy or action of the

Central Government or a State Government:

'[ Provided that in the case of any Government servant included in any category of Government

servants specified in the second proviso to sub-rule (3) of Rule 1, nothing contained in this clause
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shall apply to bona fide expression of views by him as an office-bearer of a trade union or
association of Government servants for the purpose of safeguarding the conditions of service of

such Government servants or for securing an improvement thereof); or

(if) which is capable of embarrassing the relations between the Central Government and the

Government of any State; or

(iii) which is capable of embarrassing the relations between the Central Government and the

Government of any foreign State:

[Provided that nothing in this rule shall apply to any statements made or views expressed by a
Government servant in his official capacity or in the due performance of the duties assigned to

him]

[Rule 9 of CCS (Conduct) Rules]
Answer 7 (b) As per the ‘prevention of corruption act, 1988’
Public servant means:

1. Any person in the service or pay of the government or remunerated by the government by
fees or commission for the performance of any public duty;

2. Any person in the service or pay of a local authority;

3. Any person in the service or pay of a corporation established by or under a central,

provincial or state act, or an authority or a body owned or controlled or aided by the

Government or a Government company.

Any Judge, including any person empowered by law

Any person authorized by a court of justice

Any arbitrator or other person

N o o &

Any person who holds an office by virtue of which he is empowered to prepare, publish,
maintain or revise an electoral roll

8. Any person who holds an office by virtue of which he is authorized or required to
perform any public duty;

9. Any person who is the President, Secretary or other office
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10. Any person who is a chairman, member or employee of any service commission or board.

11. Any person who is vice chancellor or a member of any governing body.

Any person who is an office bearer or an employee of an educational, scientific, social, cultural

or other institution.
[2C (Definition) of ‘The prevention of corruption Act, 1988°]
Answer 7 (c) Workplace includes:

1. any department, organization, undertaking, establishment, enterprise, institution, office,
branch or unit which is established, owned, controlled or wholly or substantially financed by
funds provided directly or indirectly by the Central Government;

2. hospitals or nursing homes;

3. any sports institute, stadium, sports complex or competition or games venue, whether

residential or not used for training, sports or other activities relating thereto;

4. any place visited by the employee arising out of or during the course of employment

including transportation provided by the employer for undertaking such journey;
5. a dwelling place or a house.
[Rule 3C -2(c) of CCS (Conduct) Rules]

Answer 7 (d) Rule 22 of CCS (Conduct) Rules, 1965: Consumption of intoxicating drinks &

drugs; A government servant shall:

1. strictly abide by any law relating to intoxication drinks or drugs in force in any area in which
he may happen to be for the time being:

2. not be under the influence of any intoxicating drink or drug during the course of his duty
and shall also take due care that the performance of his duties at any time is not affected in any
way by the influence of such drink or drug:

3. not appear in a public place in a state of intoxication
4. not use any intoxicating drink or drug to excess.
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Explanation: for the purpose of this rule ‘public place’ means any place or premises (including
a conveyance) to which the public have or are permitted to have, access, whether on payment

or otherwise.

[Rule 22 of CCS (Conduct) Rules]
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Tee a@fyert diftd unia ufewifar adiem 033
IR - 11 : 9ar Fram

IR Ji&TT
UYRT - F
SW 1
SRR -16.5.1968
a1 H 31 B fafd -1.7.1988
g fares - 20.6.2018
) OT7dT 9T ; (3 5) YY MM DD
$d a7 3dfY 1.7.1988 ¥ 20.6.2018 29 11 20
Bkl
U Ya Nil
EGRIESIRSEL 29 11 20
= 60 Six monthly periods
[e -
1. gfe BHaR 1 7 e 1 3rafdl # 8 81 Sl ¢ ol Feiva 1 Jrgul 97y ! Ja1 31 &

0 g WIbR fasar Sira
GID(2) under Rule 23 of CCS(Pension)Rules 1972 read with FR 54-B(2).
2. Asper GID (1) under Rule 21 of CCS Pension Rules 1972 Or Rule 21 of CCS Pension

Rules 2021, Tfg SMTYRUN THT BT JaT RJHT H PHIg Icaid ol & ol Iad HADTY B
BIEGIECIR B IRSIERI)

a1 Ay

1.1.2016 t0 30.6.16 - 78800

1.7.16 to 30.6.17 - 81200
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1.7.17 10 30.6.18 - 83600
1) W &R IR GRAR UM (3 5)

3iferd I BT 30 URId a1 8§ HH ¥ 9000/- AT SHfAH Ut da o1 31w ad 30 UlaRrd, Iad
H S it 1T AR Bl

=83600 x 30/100 = Rs.25080/-
IRAR U=, IRAR & I19 9 $I 961 g8 & ( i.e Td dad &1 50% = Rs.41800/-) ¥ faid
21.06.2018 ¥ 20.06.2028 37fd e & &1 ¥ <8 a9 dh 3R ISP dIe HHI &R |

[As per Clause 3 (a) (i) under Rule 54 of CCS Pension Rules 1972 or Clause 2 (a) under
Rule 50 of CCS Pension Rules 2021]

1) HG SUal : (3f 5)
Emoluments ($d Ui = Hd dad + DA = 83600 + 7% of 83600
= 83600+ 5852 = 89452
G UG = Ud quf 06 T & foT 14 uRaferar &1 33 AT A1 3Hftiewad 20 arg off o w9 g1
=% x 60 x 89452 =Rs.26,83,560/- restricted to Rs.20,00,000/-

[As per clause 1(a) under Rule 50 of CCS (Pension) Rules 1972 or
clause 1(a) under Rule 45 of CCS(Pension) Rules 2021]

1V) {THTRN ddH BT GBI - (3P 5)

TTd ® Ha 3ffofd e - 3ffofd SR 258 fad 3 sg@mI- 100 faT
S{IHTR da -Rs.83600
ST@ 7% -Rs. 5852
Fd -Rs.89452
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$d 258 el & 3ol SIadT=T I BT EIHRT = 89452 x 258/30

= Rs.769287
$d 42 f&l & 31l GBI aaq BT TISIHRUT
[As per GID 5 (B) below Rule 39 D of CCS (Leave)Rules 1972]
3¢ SaHTRT da — Rs. 83600/2 = Rs.41800
DA @ 7% =Rs. 2926
Total =Rs. 44726 x 42/30 =Rs 62616
P ASITDI da- BT AeIdUT (EL+HP) =Rs. 8,31,903/-

IR 2 (@) fFIfecm g & g srex . Rivgen S & Iwid Hafafad

UYAHIEY 3Ot U3 & T i8R &) commute &R Tdhd & Td I RIbeT TSR

gRI fihe OIS fobar ST =MEY: -

i)  HFAl W YarHdgd

ii) ©8 & WY O U ¥ Jar-gd

iii) SfIHUT HAT B Uy H &R

iv) YaAIFgRi @ dRIG ¥ U aY & o1 BRI & Al 3fded a4 drd g
ORI off SO =it §

PHES UM Pt T@IA: HYCYE & HRU UIH H FHeldl $I daRg ¥ Uxg ay
R B R UH B HRLS AR B §g far S|

[Rule 18 and 10-A of CCS(Commutation) Rules ]

IR 2 (@) U 3R UeH Bt sifafkad dmE;  UF Ue WIS YT € ot U IRGRI HHAR]
B IUD! Wichd T ¥ AT & 916 [T STl § AR I ISP X Sia-dbd | ¢ © | had
d BRI Y& g1 U & U BId & S AaH 10 Y Bt JaT R & §1G AT <l Jar-gi &l
31T T & T ST B R T ¥ YT 81 97Td & a7 20 T &1 FRAR a1 & qle; W3l

BEEIECHEE G
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USM B AR (quantum of pension) MUMIRAT &l Iuse W FuiRa &1 el &

i) IR HHARI GRI B T8 g al & au| B G

i) SUB YAl & offam TW WEMI & IRM SUP gRI SMeRa ruRafeml
(EMOLUMENTS) T 319d IT 3P gRT BT URATKRT BT 50%, of Y 31 arysRt
Gl

U3 &1 SifAfad AT a9 < §idT & ofd URFHIT 80 I8 A1 U S BT 31 U HRell §
ST o = fear mar -

TR @1 3 U9 1 3ffdad HET (Additional quantum of Pension)

80 years to less than 85 years 20 % of basic pension

85 years to less than 90 years 30 % of basic pension
90 years to less than 95 years 40 % of basic pension
95 years to less than 100 years | 50 % of basic pension

100 years or more 100 % of basic pension

[Rule 49 of CCS(Pension) Rules ]

IR 2 (7T) aT H Xgd gT At o fore Sifold SIaemT=1 &1 Adha dxul;

1. U RHRN! HHAR! $I YdT T 7§ §T TH TAC! BT AY I8 & THT $d &Y a1 dd
3T AT BT THSIHRUT B B STA &1 off Febll §, T=Id -

(@) THCIDHRUT B A & Y-TIY ol T3 eI DI & T IGd gT HH I HY di faAl D
3ffoTd ST 1 AW R ISP WA 7 JuA | ;

@) TR BRI & SR 39 IRE YA T Hdf SAHIR Hdl [HATHR 16 ol I 31 81 5
2. el & ADH AP & foIU Aha FHI Pt TUHT FAHTIR Pt SITUTH:-

Pay admissible on the
date of
availing of the LTC plus
DA admissible on that
day Number of days of
EL being encashed
Cash equivalent = X | subject to the
maximum of ten
30 days a one time
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TUHT T W Fhe JHHE T Dls TISMRT (4RA) T el fhaT S|
[Rule 38-A of CCS (Leave) Rules]

IR 2 (4) ' Al SY' TP aE $I G2l & o Uh R BRI HHart &) I a1 &b SR
W%Oﬁ%ﬁ%ﬁﬂﬁwmﬁwmglE@Wﬁ?{ﬁl(prepatoryto
retirement) & oY @1 & ¥4 H 81 {301 ST ¢ | I8 PRI HHART b 378 -dd ATHIA
W I Hers okl & Td o Iuat Higwr & sifofd g1 arelt sief-aa get ¥ +t e fovar o
REI

SR BRI Jab! & AHS J S all, $F, HIR 1 AFRG GRT § difed
g, 9 T Ja1 P IRM 3Hfebaw 360 a1 @t 3@ & forg ereg gt s Il g, e
38 HH Y HH UDh a8 &1 Il I B il 81| STd ATJd ADTRI/T Dl TG o DI gel/aTd
SEHTS AP B Rl § sqhT oy fear St g, < fifarean vmmor-u U e fam
'S FEI' U B S Al g

' YR GBI T8 U UHR BT GBI g Sl (B IRBR] HHAR] B o] FHTOT
W R Ao aedr g, a1 98 WU 8 a1 3T | TRBR) Jach B &7 3iefdc AT o
T Wigpd B! T8 giRafdd faemr=r &t g AT T o St ¢ | uRafdd Saw & sfafy &
foTT Sramm=T 9+ + 3fSld @RI & foIT WHR SEaHRT dadd & sRaR arm | fafde
THIOTS TR U fomm ot Qa1 & SR siftieay 180 = d & MY Aa AT Bl
ufkafdd &= @t SgAfd < S Udhdt §, T8l 39 a8 B gol Bl UGN el HoR P ad
WIBHRT GRT WS- fed H THIG $ieqa- & SfgHifad Uiedshd & forg fovar Sl g | 5id
IRBR] HHART & T | Plg HATYT - SAHI 7 81 df URaldd a1l Widd g 16T oIl
g dT |

AT S{TBTR/STe TG o b GSl/Te GGHT SIBT b hH H 3da- DR ardll
AR WHR HHAR! B! foHT Farfdrean vHT01-uF U fort uRafda srawr ot siftiedd 60
fa w1 3rafdr & forw Wepa fopan o Ivar |

[Rules 30 & 31 of CCS (Leave) Rules]
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I 3 (@) T IS B 5Iid § Faiferd faR srasmren: Hifsd Al WeR) HHart &I
3ffdes At a1 R Qi & R oR, S o qmarsr, 90 fal &t srafd s &t
Jel & S Wbl g1 SRR W Afgansii & a4 Iadie 3R 39 a9 & dga difsa afean
BRI HHART DI &1 TS B3I & d8d oIid ! dfdad b Gel \Id I Sfac g1 [T S|

[Rules 48 of CCS (Leave) Rules]
IR 3 (W) BB 3@ (Joining time) : SATRFT eT3H, HRIHR UGU B & JHY
WHR! HHART DI {3l U I¢ TR HRAUR TG0 B AT Y WA DI ATAT B o [0l 3
1T BT 8, Ifc 98 RITRY SHfed | 8IdT 81 3ad 3faf H IRBRT HHAR! 39 dd- &
ISR dd4 I BT §HER g Sl TR UE W HRIHR Ble I gl fordm a1 o7 | sargf— ergd
T AT R 3R 7T GATTI & ad DI g3l & YR TR B Ol & | SIS <18 & a1
Jfeal B IUAH (prefixed) & =0 & eI fordm o1 Teval g1 Al AE SHTHRT HRIYR Tg0T
B & AT & 916 AT ], o DAY 90T U Fiedl Bl Har Hx & oY Tl f&ar AT
AT ST

g (sarsf esH) Faw1979, & T<H # T g WY H RIMFRU U9 ‘Th WIH I
GIY WA H IR o JH H Sigf ergy

(i) TH g WY H :- WBRI HHAR B! Th 8 LWIH & HIdR T ¢ Ug R HRIHR T8l
B & oI T 17 F 31fich BTIUR 750 B 1 3gAfe et < Smeeh ar o ues R
Y TR W R a9 o1 aRad e 781 81

39 I & U T € R Weg BT 31 R Uldrept a1 AT & 3R R & F 3 aral
AR RN, T SUTTRIA TRUIAIT SR & 31 BTa1 QA g S ATHd R aifeid
eI R

[Rule 5(3) of CCS Joining time Rules]

ii) Udh WA Y G WA dP :- TP W I g W J YHEAR ¥ S JHal H,
WHR HHART B R AT 3R 7T AT & ad D1 gl o Ged 7 e 7rf iR am
& A ARih & TGH T HRIUR TGU1 Ho= 1 Al af ST
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o o fafifad & gafar mn g |

RA R AT & | SIHT DTG 3AfY | 3FJHT  PRUGU  3faly  Sfg
CIEETER (Joining time MR H 3R 0 Y G5
admissible) AN gRT 200 fHH T 31fs Pt
R g fia g
1000 fodt a1 399 1o fe 12 1o
oy
1000 fodt ¥ & SR 12 T 12 e
2000 fhdl T
2000 fdl a1 I | 15 T, gOIS TET & 15 fe
3feH qHdl Bl BISHY,
e fow srfsan
12 f&=

[Rule 5(4) of CCS (Joining time) Rules]

3R 3 (1)

AT Hiow Y (@ew) Fow, 1960 & Iew & fow uRar w1 efg -

(1) U BRI HHAR! & ATHS H Iet a1 gferi;

(1i) Hfed RSN HHART & HAH J Ul ;

(iii) IRPRI PHAR! B P =) Ied Y 9=, gl i o Pl AXPRI HHART Dl
fifd FRA aTe AfFaTd BT gRT AR U §; - T

(iv)  SifNyge 3R ufqurey IfIfTH, 1890 & d8d Ush als, Sl TRBRI FHARI &
1Y Xl &

v)  WRON HHAR & Jd 9 $I fayar @ fayan) sk a8 Iaq @1 s=) ;

(vi)  HIQ-fodr;

(vii) U® qlal-ardl, ol TRPR HHARY & Hrar-foar Sfifad 81 ] ;
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(viii) SATSIRNT HTS (HTS);

(ix)

Sffdarfed S8 |

[Rule 2 (c) of GPF (CS) Rules]

IW 3 () Afafar 9¥E SR '¥agd URM': Superannuation Pension
. YaiFg @ Mg W R R YAMgd 8H dd ORI HHAR DI
Superannuation Pension 4 SIdl 8§, &P Retiring Pension GRBRI HHIARI
3 WMHRI HHAR P ¢ St § (1) o Iaeg (U=F) 78|, 1972 & 99 4s-
T g1 O Fam & Fam se & SR, 3ot Jarfgiy &1 g ¥ ugd SifHard
JFGRIGIWIEY, A (1i) S ARRY O 89 W v e Jaghy &
WY & INR] Wiesd Yaighy &1 fAeed gar § |

IR 4 () ITc & =1 & fore Fefifad a2 8§ -

Tt RIS =TT YSTAT - STt R T 3R @ Yoo 1 Ufagfcl o e fear man g
3R T a1 Rre Y=l TS 5T I 8|

AT UTW ¥pd- a1 e w1 9t Werd § 59 5= fosft e o e o ugd
8| TR a1 g fR1e1 & A1 ¥ UeH ardl =t o fod ot e Wer B

o9 gl 3R Uel Il BTivd g - afc ufdl 3R Uell gl s IRBR & HHART &, al
ST PRI 4T 396 ¥ had U Bl gl Wb gRTT | Ife Ul a7 Tell % TRBR H 1R
T, d ara e u bad ax Wierd § 99 ufd a1 el 3o faumT @ a1 fRran
AT & fore Tersfees A8l § SR 39 SR &t U TN ISR §RT Ugd &I o
ElEY

T B AMG— 18 MAfAwT mg-ian i 781 g 1 sifieman smg dimr 20 o ar 124}
FeT I g aH, N Tsd El, dF 3

e PIg S Veifrd T & MY I | 20/22 I R aal g, dl Hxll Qeifords o
& 3fd dP Wi &
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o TR I G &1 & A8 ¥ Ue aral =i o fod off o<1 Wi B

o 1-9-2008 F, A e YA HId &) T §o Sitfdd 5= & o Wierl g, Ram
S b Id Il DI BT G I & J8dl G b BRUI Gl H b g Al §

o FOY/MTe 3 F IRM - WP Y Bl ST TR AT G2l IR (SRR Fe Aiga)
7 fAieie & SR aTa R 4T ) &1 PR § IR dies non &1 Ha M H TRHRY
HHAR] B T FRI&T U1 BT U T g1

o ST fRU&T YTl - ¥ vooo/- Ufd I ufd s== fAuifkd &

famai g & fore faRiv = - IRING,/AMRIS U T fasan g & 96y H, a1d
R UM ST UEAT g, U & IRIF Tl U 81 37 el | ARG /ARG U § fawai]
¥ & A H, 22 a9 B A b WH™ § Jg Ul 37 [adbai g & g ot g o
SFTTETRS TR a1 ATaHTe UiRI&0r Ug0 R 3@ ¢ | 91 RI&T Yl fadbaiT sl & o %
Wyooo/- Ufa af ufdr s Freffed €

[Para A & D of CEA Rules]

IR 4 (@) Fuika gewar (TeRE) o IR 98 & IRA B W T T
IR HH DI O Thdl 8, 39 U & AIH fF FH W Jewdr JEan FuiRa
J HH T8 81 ISTal Pt AR & 98 & RE & IR I’ S Jbdl §, 994 b
I8 I9DI Ha Rl F e T gl SWHguR HH R gfg e 9§ &
IRE P S gDt B

Jedl Fded &t @y & GRM SR Jaight § ugd Ja1 & sifaw IF weHl &
R ff §g HR & ot § Sifierar, SR fAded W, SRIYRUN GBI AT e

AHT & SRE [y B TeRdl A § HR GHhal g
[Rules 8, 7 and GID (1) below Rule 7 of GPF Rules]

JIW 5 (F) Hald a1 AN HT 764,
1. $% WPR, MUBING J9Ua T RRET gR1, 39 FTH & dgd Uad
YfFaal &1 TN FRA IR I WY MW BT DI IR & AU Harg gar AN

% ¥U ¥ Jd Th FHe’™ BT 73T B
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2. $HEF Il MM Fofated 9 faer sA-

) T G A R

ii) P G Al B T ¥ J FRe i sMawas gHSh S|

3. T I AN 3R YA gt F gl wguld grr ue wfHfa @
R e R &t e
SWRIad Al & Jaw gy

) gy T3, o 9fifd & srwer gM;

iy Apayr ¥ fauy & Adr SR,

iii) TU WA GRT AT e HE Hfade @l

4. HET I N & AHA BT G qefteor, FERE R Ueed T g
arged o Ffed g S gEA Sfgei GRT Werdl e @l S

). T- I 3Mged 3R Il 3Mad A, fage ok Weifiet & s I+
3R YT & Y Hew-e Siigd § wfaf¥a aafed gl

i) AT Il Mg U1 YA gH HHE oW U1 fhdl Isy A1 g MR
T & fqumved & I el gl
$ET I AN T gEIed fewdt # g

[Rule 12 of RTI Act - 2005]

W 5 (W) I &1 AHGR ARAFATT 2005 & d8d Il

ngeET &1 oY feat of U A el of el @ g, o Rers, axdaw, A,
3-Hd, ™, gar, U9 fodf@, uRuz, emew, dige, ey, RUid, &NTed,
T, fied, fedt off sdacie § & TS Ser unEht wifta gl fed oft el
e I JEf| g SR IFeR! S fodlt ddu-e witeRer gRT faet o
S & dgd 39 YT AN fhdr o1 qHhdl g

[Rule 2 (f) of RTI Act - 2005]

JW 5 () "TRR T& B THSRI": ofd Dl AUIeEsn 39 #FTE & dgd fau
T SRy R fHeft +ft et a1 Revrs, a1 3Ud e &1 QAT &A1 a8dl g,

O YT g A1 RN U gRI UM fhar T g 3R U MU HET Sidl g
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qdrg ua, diderge, SRy W g & U fadl & iR, T R ua @l
RIY 3R 39 a oI fafed g am & Aderdsn @, Reis a1 3w R
H GANT B BT FRAGT IGAT § IR IR T& I SHEAT = & o SmHfd
HAT g TFBR! BT JANT foodr ST @1 a1 i, 39 9R ¥ fafed 0 & weqd
HX, SR RN TY & T TWE $ URGIAIU B AR & UHCIH0 & ax H
frofa dd 9o = o @ S

[Rule 11 of RTI Act - 2005]

W 5 (U) A Ui &1 Y § Hig off wiiieRer a1 e a1 WA &t
TR S wfyd a1 fed @

Q) WAy gRT A1 ISP T8

(@) ¥9e gRT §9¢ ¢ fbeft o B gRI;

(@ Iy fayHEd gRT §FIC Y {hEl 8 BT gRI;

() IUYH WPR gRI IR G a1 3™ gRI, 3R 399 $15 off wfere
(

(

i) WHQ arelt, FEfEd a1 i w9 3 foqaia Fem;
ii) IR-NHRI WA IUged WMHR gRT YeH St T MR gRT ucaer a1
TS ¥U ¥ gu ¥U ¥ fa<uifa;

[Rule 2(h) of RTI Act - 2005]

IR 6 (T) IRy (@Rftuy ATH, 1965 & d8d, T BRI HHIAR W 3D
IR g Rl ¥ FufaRed < @ o1 I6bdr §: -

(i) Farl

(ii) UaHEAfd Al

(1ii) 3D ddq ¥ IYbh gRI ATURATG! T RN & I@gd & HRU WHR Dl
gs fosht off oo g1 &t ot a1 sl o

(iii) (T) Fodt gud & fomr &R Iud! UM &1 ufdea 0 I guifad 9 axd
8T, 3 9N ¥ 3 & A & W 9a7 & TH-AF § T @R ¥ fFaa WO
T i
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(iv) ddd gfe DI Ab|

(v) T Iy ol & fou aa9 & w-mF & Fad o § &)

(vi) @& Ry o@f & fow aa, s, ug o1 Va1 & HH IHI-"F & o
I Us # yaHid & fiu ue qmr grfl, S99 39 &9 fear man o

(vii) SiFaR Hargf

(viii) ¥dl ¥ ECHAT OMN Ol WHR & I Uil AR & U sEgrgar el
Euil

(ix) a1 ¥ SR S IR W WBR & dgd HeT & AR & oI
Guil

W (i) ¥ (iv) dP & &8 Pl ‘U9 &8’ [Minor penalty] & ®0 H TiiPpd
foar M 8 3R (v) ¥ (ix) B P <8l & 'dY €8 [Major penalty] B
w0 ¥ Tiffea fear m gl

[Rule — 11 of CCS (CCA) Rules]
IR 6 (b) IAUH P 3fJwe 32 TH Afad ARBR gl DG 226 TH JaUTe®
BR g1 A IFUT GRT SMUMHIA B! OIWUT B T8 § df 3wse 32 HI Hdfed
far ST THar g1 STwe 32 IwaH UIEd & Re IR a1 @) Ufdd 9 Iefd
g Jofp e 226 S AT & Re IR =7 & e ¥ F&fid

gdled ITad & UM 39 3w gRI Ugd fbdl fl SfidR & Uadd & faw odt
UQETRUT, RAGR, %Y, FYT gRel ofR Idwu, S i SugE B, & UPpfd H
e dfgd Fdwr a1 smexr a1 Re 9R &4 @1 Wfad gt

1. §¢ yefieru - &) UaeieRu Weg ol dfed of § b1 TR BAT I 39

e &1 TN RS ToRee! & A% Afeyd Waddl & Hifcid AABR Bl
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d FA & fou o Srar g1 & uQEfioRu & wemd §, a3
A U6 Aled &1 o 6l o/ aafdq & IRWR o g, 39 g &
ThY A BTSSR <l g

2. TRHCR: 39 Re &1 foqep 3 § 18H MR ad g1 39 Re &1 ST 3r&reid
ERT 99 PR HUGRT I MR & & fow foar Srar & & o1 dda fum
T fawd W AT 30 Hdd Pl IR § FADR IR Qa1 § | Jidoi-e HfABIRAl
& oamal, e off adeie Fem, '@ W, @ SR ared, Th it
I WMHR & GAH TH g I & o WA ORI fbdr o1 qabdr g

3. fy: Ay @1 wised of g &A1 81 TP sEed o 9w Rufa #
g, T 3fEEd, S U el TR W §, & faw e Aoy Re ot &=t § o
e # o SR &7 T 3w BN  fFdt IfHR &7 P sS4 F A &b
f g gl g8 fAfpadr &1 MR HRar 1

4. ® dRE : 'Quo-Warranto' ® Re &I Ufsad o § Py siffeR a1 are
GRI' | ot ™ a1 3o Aad el dfad gRI eed drad & 3Hay
gSU- P! b4 & forw g8 Re ORY &1 g1 39 Re & wrew 9, 3reed el
Hfdd & Aol ST & g & dudl Pt g Bl gl

5. Certiorari : 'WiCSRRI' & Re &1 wMfead o g UM BHT a1 ' gfud
far ST 1 g8 Re ot = e gr1 fAadl serad a1 fesgaa & Okt &l
Wl ® S I= A1 Al Tk B MR B Bl MW I g1 S Al TP U
dfad & a1 frdt ama § IAF MW @Y g B e g1 TR ¥R &F i
far a1 SHRUGR &8 P HH AT FMA & I & MYR W IR fHar I g

g A &ad Adbdl § dfcd TRUIfel | Tafadl &1 gur off wxar 7l
[Article 32 & 226 of Constitution of India]

W 7 (H) WHR DI 3Tl
s MR HHART, (ot ot e TR, e sadei-e difsar & dAread

q UIRd) a1 3O AW F AT TEAE U Y, &9 A9 ¥ 7 e o Afdd &
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T R A 0 1 et o adefe SR d iR e qxaed # $ud, aa
gl I BT Hlg ST Al

(1) O W g WMPHR T o9 WNBR B Bt AG@l a1 g1 P ifd a1 HRAls
&t Ufdepd 3= T & UUd gl

VR fe W 1 & Iu-fEE (3) & g WP d [y WMeR Ja@l B e
ft goff & wnfie frelt off Rt e & dama ®, 39 T8 d f[Alkd = i
D gRI fdaRl & ardfde fedfdd TR dF] =gl gl U8 WRDHRI Jadbl dl Idl
@l B PRIEd @ A1 390 YR GAT A & I ¥ H <8 g A
WHRI Yadb] & YU & YGIUGRI; T

(ii) S &g WHR MR Bt off I F MR & 9 Jedf & THAR HxA |
weH §; Al

(iii) S &% WPR R Hd o=l I & WHR & 9 Jeei H IHAR
& A e §:

[GRd f& 39 Mo @ @i §1d WER HHARI gRT (O AMABIRG &Far o Al
IY I T wdal & Ifod weRF # Ru MU fHf ot sum a1 sea few U four)
W IR 8l gri

[Rule 9 of CCS (Conduct) Rules]

W 7 (@) 'YYER FaR fefAgd, 19880 & SINR

e Yk &1 o B

1. WHR B Ja1 1 aaq & Dig Hf SAfaq a1 ot Ardoie dad & UekH &
oY Yeb AT HHIRME GRT WHR gRI UIRYHD;

2. WA WRGRT &1 a1 a1 aaq d dis Hf fad;

3. foddl ddt, uidg a1 I RAFTH, I WHR AT WHRT Ul & Wi
g1 g a1 gerar U fehdt uifeeRer a1 e gR1 R g & ar At
Jaq # ®ig W wfadl

4. B GRI W= foodt o fad afgd @i off =mediw
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5. T @ faad gRI AUHd dis off fad

6. DIy AL T 3 Afda

7. i Wt AfGd S TP U YRV xal ¢ oD YR R 39 HAdGMT I AR
PR, UDIRT R, TN @A T GRNAT IR BT ISR §

g. @iy Wt Afad S TH UG YR IRl § oD YR R I8 bl Ada-db
Hacd Pl B D (¢ UG T SEAF

o. dis I fdd S eiwmey, TG A1 3 HEATAT &

10. @i Hl fdd S fodt a1 oA a1 s &1 e, Yo A1 HHAN! ol
11. ®is Wt aafdd S oaufa a1 f5d IR P &1 9T g

Pis Wt fdq S fHelt eifdrw, IS, TGS, ARGAe AT 3R TR &
TEIfeRT a1 HHAR g

[2C (Definition) of ‘The prevention of corruption Act, 1988’]

IW 7 () A § WA g

1. Pig ft fqumr, 69, Iuhd, RMGAT, ITH, IR, HEGT, MG T D5
Sl 9% WHR gRI T 1 WAY U ¥ YaH &I T8 Hdl gR1 wifud,
wWifta, Fafa a1 gof a1 af w0 ¥ foofa ®;

2. IRard a1 ARRT §;

3. Pl Wd IRF, Wfegw, d R a1 ufadifidl a1 9a ®d, ) MaRid
81 A1 UfRIE, Wddbe A1 S99 A&fdd o Tafafdl & fau IuanT Tel fea
EIGIRGE

4. T O A & o FEled g1 weM fhu U uRagd dfed SRR & GRM
g IYP GRME HHAR! GRI GRT b T By ot =,

5. 3@ BT RYE A1 W

[Rule 3C -2(c) of CCS (Conduct) Rules]

I 7 (U) AUy (3RRU) FOH, 1965 & FOH 22
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Th WHRI Jdb DU

1. ol Wt &7 7 Aige Uy g1 =il qarell ¥ gefdd fedt off S &1 gedt 9
uied B} o 98 $% THY & N 8 ad ©:

2. 30 P F R fHa T=0d 9 a1 =il qarst & uvg H 7 8 iR 39
d &1 ff o9 & e e ot T 3% wdoll &1 UekM U9 O A =it
aarel & UHE ¥ fedl f @wRe ¥ guifdd T gl

3. 9 @I grad § WaeHe ®F R A e @

4. fodt off =i U A1 gar &1 SffYd AR H IUIANT F B

WHHRU: 39 Fog & W & fau e ®E &1 3 fedl ot = A
IR (U ared Ifed) ¥ g, o6l oHdl & U YA &4 a1 39T g9 Bt
SFAfd ¢

[Rule 22 of CCS (Conduct) Rules]
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AAO LDCE 2022

PARER 111 : Postal Accounts
ANSWER BOOK

Part-A

Q.1. Please write a short note on the following:- (20 Marks:-2x10)

(a) Reappropriation

Re-appropriation means the transfer of funds from one primary unit of
Appropriation to another such unit. This process is done for optimum utilisation of
fund with in the defined limits as explained Rule-10 of DFPR-1978.

(b) Financial powers of PMG/CPMG on hiring of vehicles in lieu of Inspection Vehicles
& Staff Cars.

Rs. 50,000/- PM in each case (For PMG) and Rs. 60,000/- PM in each case (For CPMG).
Matter has to be referred to IFA. Dy No is required in sanction order. Beyond Rs50000 in

each case power is to be exercised by CPMG only
(c) Periodicity of Internal Audit Inspections as per new Internal Audit questionnaires.

PERIODICITY OF INTERNAL AUDIT INSPECTIONSs :- Considering the complexity of
transactions and accounting under accrual based accounting and also to increase the quality &
effectiveness of the internal Audit , the periodicity of inspection would be once in a year

corresponding to executive inspection periodicity (calendar Year).
(d) 3201- Other Administrative expenses

This will include expenditure on Departmental Canteen, Hospitality/entertainment expenses, gifts,
expenditure on conducted tours/conferences/seminars/workshops/& on other training programmes

etc. This also includes pay & allowances of canteen employees.

(e) Head of Office as per DFPR-1978
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A Gazetted Officer declared as such under Rule 14 of DFPR-1978. Head of Departments shall have
power to declare any Gazetted Officer subordinate to them as Head of an Office for this purpose.
Provided that not more than one Gazetted Officer shall be declared as Head of Office in respect of
the same office or establishment, unless such office or establishment is distinctly separate from one

another.
(F) Expense Coverage Ratio

It shows how much expenditure is covered by the revenue earned by that unit. Value can be less
than 100 or more than 100. If < 100: revenue is less than expenditure. (Loss) & If > 100: revenue is

more than expenditure. (Profit) .It is a measure to ascertain the profitability or loss of the Unit.
(9) Public Financial Management System (PFMS)

The Public Financial Management System (PFMS) is web-based online software, developed and
maintained by the Controller General of Accounts (CGA), Department of Expenditure, Ministry of
Finance, and Government of India. CGA report, generated through application is pushed to e-lekha

through PFMS by the PAOs, as per the prevailing instructions & guidelines of the Department.
(h) Chief Accounting Authority of the Department of Posts

The Secretary Department of Posts, Ministry of communications is the Chief Accounting Authority
for Department of Posts. The Additional Secretary & Financial Advisor (AS & FA) will advise the Chief
Accounting Authority in the Accounts and financial matters of the Department of Posts. The Senior
Deputy Director General (Postal Accounts and Finance) is the professional functionary of the Postal

Services Board in the Postal Accounts matters.
(i) Controller General of Accounts

Controller General of Accounts means Controller of Accounts in the Ministry of Finance (Department
of Expenditure) who inter-alia is responsible for establishing and maintaining a technically sound
Paymentcum-Accounting system in the departmentalized accounts offices and for prescribing the

rules for regulating the custody, payment into and withdrawal of money from Govt. Accounts.
(1) Debt Heads

Debt Heads means the Heads of Account to which transactions relating to Debt, Deposits, Sinking

funds, Advances and Suspense accounts are recorded.
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Part-B

Q.2. Please explain the followings:- (20 Marks:-5x4)

(a) Foreign Money Order and IFS -EIMO Service

Foreign Money orders are called as paper-based money orders whereas IFS-EIMO is Electronically

International Money orders which are handled through IPS Software. (2.5 Marks)

Foreign Money orders as well as IFS-EIMO are handled, booked /delivered as per all terms and
conditions, framed for this purpose in the Bilateral Agreements between India Post and concerned

Foreign Postal Administrations. CF Section, IR&GB Division is nodal Section in this regard.(2.5 Marks)
(b) Electronic Indian Postal Orders (e-1PO )

Department of Posts, has launched a service e-IPO (Electronic Postal Order) to enable Indian Citizens
to purchase an Indian Postal Order electronically by paying fee on-line through e-Post Office Portal
(http://www.epostoffice.gov.in) or through India Post web-site www.indiapost.gov.in(where a link
for e-Post Office has been provided). This facility is provided for Indian Citizens abroad and also
Indians living in India to enable them to purchase a Postal Order electronically to seek information

under the RTI Act 2005. (2.5 Marks)

Payment for purchase of IPO can be made using Debit or Credit cards. After payment, transaction
would be completed successfully. E-IPO can be printed there upon with unique e-IPO number &
unique transaction number for each transaction. This printed e-IPO can be presented in any Head
Post Office and HPO shall redeem the IPO after exercising genuineness on the portal. The payment

information will be uploaded in the portal to avoid any possibility of double payment. (2.5 Marks)

(c) The role of Principal Chief Controller of Accounts/Chief Controller of
Accounts/Controller of Accounts on Receipts, Payments and Accounts as per the
revised Charter of Integrated Finance scheme issued by CGA, Ministry of Finance.
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Pr. CCAs/CCAs/CAs of the Ministries/Departments concerned is the heads of the accounting
organization in the respective Ministries/Departments. Their functions can be put into the following

broad categories-

Receipts, Payments and Accounts: Accurate and timely payments in conformity with prescribed
rules and regulations; Timely realization of receipts; Timely and accurate compilation and

consolidation of monthly and annual accounts; (2.5 Marks)

Ensure efficient service delivery to the Ministry/Department by the banking system; Adherence to
prescribed accounting standards, rules and principles; and Timely, accurate, comprehensive,

relevant and useful Financial Reporting.

In respect of the above responsibilities the CCAs/CAs shall function under the direction,

superintendence and control of the Controller General of Accounts. (2.5 Marks)
(d) 3201-other charges

(name of each item of expenditure may be given 0.5 Marks but maximum total 5

Marks )

Includes non-recoverable expenditure incurred on repairs to rented buildings. It will also include
conveyance and packing charges, Plaque charges, Freight Charges and Other miscellaneous charges.
Charges on account of maintenance of gardens. Payments of compensation for surrendering Railway
Buildings constructed for Post Offices and Railway Mail Service and other miscellaneous charges.
Cost of Plastic Covers for Pass Books will also be recorded under this head. It also includes the cost
of execution of antipiracy cases, other charges, letter boxes, Mail Bags, Sealing Wax, Tyres & Tubes,
Petrol’s. Qils Greases, other Expenditure etc., Establishment and other charges paid to other
Government, Departments etc., for police guard etc. Share of Cost of the Communication Branch of
the Ministry of Finance. This also includes establishment charges of the staff of P & T Dispensaries
whose services are engaged in promoting family welfare programmes. It also includes payment out
of discretionary grants, other discounts, custom duty compensation awards & prices etc. Any other

expenditure which cannot be classified under any of these object heads will be debited to this head.

Q.3. Please comment on following:- (20 Marks-5x4)

(a) Verification of credits and debits on account of P.O. Certificates issued and Discharged

with the Figures in the CGA report
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The HO wise Monthly Consolidated Journal or the Monthly Accounts Report in respect of the
Certificates Account opened and discharged/closed is available in FINACLE and to be accessed in the

Finacle MIS database. (2.5 Marks)

The figures of each HOs thus accessed from the Finacle should be checked with the figures reflected
under the corresponding GL heads in the Trial Balance generated for each profit center (HO) and

steps to be taken to settle and adjust discrepancies, noticed if any.(2.5 Marks)
(b) GL to GL corrections

The figures in the summary report of Receipts and Payments for a DDO and for a period excluding
accruals (Receivable and Payable) normally agree with the CGA report which is cash based report.
Any variation be analysed critically and correspondence be made with DDO & Head of Division
concerned for corrective action. All necessary actions are to be taken by DDO and HOD to rectify the
omissions & commissions which may be due to human error or system errors. Transfer entry is
affected after ascertaining reasons and full details of the missing transactions/ accounting errors if

any and all corrective actions be done for the current date irrespective of the period is open or

closed. (2.5 Marks)

When the months’ account is freezed, DDOs with the approval of its Divisional Head shall send a
request to PAO, seeking reversal / GL to GL corrections. Such request shall clearly state the reasons
for which such requests are placed. After careful examination, the requested corrections are to be

incorporated by PAO. (2.5 Marks)
(c) Core System Integrator

Core System Integrator (CSl) is an integrated system designed to augment the service, delivery
efficiency of the post offices that provides for centralized data and applications management and
indicates the transition from a local server to central server-based operations and includes Counter

Operations, Delivery Operations, Financial activities, and Human Resource Management etc.

(2.5 Marks)

In CSI, ERP (Enterprise Resource Planning) — SAP (Systems, Applications and Products) modules are
included in the areas of Financial Accounting, Fund Management, Business Intelligence Reporting,

Payroll and Inventory Management etc. (2.5 Marks)

(d) Object Heads
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OBJECT HEADS: This is primarily meant for itemised control over expenditure and indicates the
object or nature of expenditure on a scheme or activity or organisation in terms of inputs such as

salaries, DTE, etc. otherwise known as objects of expenditure. (2.5 Marks)

This corresponds to units of appropriation. The sector, major Head, Minor Head, Sub-head, detailed
head, and object heads together constitute a six tier arrangement of the classification structure of

Government Accounts ( 15 digits)(2.5 Marks)

Q.4. (20 Marks)

Please explain the Standard Operating Procedure (SOP) for handling of unclaimed
accounts/certificates identified under Senior Citizen Welfare Fund (SCWF) Rules 2016.

As per the SCWF Rules 2016, from all type of accounts/Certificates, unclaimed accounts/certificates
in Small Savings Schemes are to be identified and balances of these accounts/certificates are to be

transferred to the Senior Citizen Welfare Fund established by the Central Government. (2 Marks)

Following Criteria has been decided by MOF (DEA) for treating an account/certificate as unclaimed

(0.3 Marks for each of the following but Max 3 Marks)

1,2,3,5 years TD, MIS, NSC, KVP, SSA- 10 Years from the date of maturity
NSS-87 & NSS-92- 10 Years from the date of last withdrawal
RD(Not extended)- 10 years from date of maturity
RD (extended with deposits) 10 years from date of revised date of maturity.
RD(extended without deposits)-10 years from date of revised date of maturity.
SCSS (not extended)-10 years from date of maturity
SCSS (extended)-10 years from date of extended maturity date.
Savings Account (Any type)-7 years from account treated as Silent. (i.e. 10 years from last

transaction F/Y)
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PPF (if not extended or closed after maturity)- 10 years from date of maturity.

PPF (if extended after maturity)-10 years from the date of revised date of maturity.

Discontinued Scheme Accounts/ Certificates-10 years from date of maturity. (10 Yrs. From date of

(discontinuance)

(Up to here 5 Marks(2+3) as indicated above may be given)

To implement above provisions, following Standing Operating Procedure shall be followed:

(1.5 Marks for every point below)

» Accounts with above criteria will be marked as FROZEN under freeze code “SCWFR” and
freeze description “Unclaimed as per Senior Citizen Welfare Fund Rules 2016" through batch
job centrally on 30th September every year. No post office shall use “SCWFR” as freeze code
for freezing any account manually.

> Accounts will be identified centrally as peer above criteria in FINACLE and List of such
unclaimed accounts as on 30th September every year shall be published on website
www.indiapost/gov.in during first week of October.

> To start this process, such accounts have been identified centrally through a batch process
and freezed under code “SCWFR” with freeze description “unclaimed as per Senior Citizen
Welfare Fund Rules 2016”. This list has been published on website www.indiappost.gov.in
and is now available at https://www.indiapost.gov.in/ Financial/Pages/Content/Post-Offuce-
Saving-Schemes.aspx.

» Circles should download list of such accounts pertaining to the Post Offices (SOLs) falling
within their jurisdiction

» Download respective files of the circle and forward this list to concerned Post Offices for
their respective accounts.

> Circles shall ensure that Concerned Post Offices should place the list on the Notice Board
meant for public and post office should contact each of the account holder of the unclaimed
account by all reasonable means at least two times within a span of sixty days of placing the
list on the Notice Board as prescribed in “Senior Citizen Welfare Fund Rules 2016”.

» Account/Certificate will then be closed as per procedure laid down for closure of
account/certificate account. PAYMENT ON ACCOUNT OF CLOSURE SHALL NOT BE PAID BY
CASH UNDER ANY CIRCUMSTANCES. IT SHOULD BE PAID BY CLOSSED CHEQUE ONLY.

» Head Postmaster will check the register and will record a certificate “Compared data in

Monthly report with the Register” after end of each month and sign.
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> Till the reports are deployed in Finacle, Directorate will share the details of closed account
during the month to the Circles every month, and circles will have to confirm them within 7
days from the date of receipt.

» Scheme-wise total amount of principal and interest paid in the reporting month will be sent

to MOF (DEA) and NSI by the Directorate.

Part-C

Q.5. Please explain the following:- (20 Marks:-5x4)

Checks related to HR Module in Internal Audit questionnaires for Postal field units.

(1 mark for each of the following point but max total 5 Marks)

» Check the Pay roll master data for Departmental employees, GDS, Pensioners. Ensure that
mapping of cost centre, organisation key etc. are correct. Check whether PAN number has
been updated for all employees.

» Check the pay sheet for Departmental employees, GDS and Pensioners in respect of each
HO. Ensure that same employees are appearing in the master data also. The employee
details in master data and pay sheet should tally. Compare pay sheets of two three months
consecutively to ensure that there is no abnormal increase or decrease in salary.

» Check off-cycle payments for the test check month. Download the report from HR module
and tally with the vouchers. It should be ensured that no voucher postings should be done
for off-cycle payments, data of off cycle payments available in the system.

» Check the recovery schedules downloaded from HR module and ensure that the same are
reflected in Trial balance correctly.

» Download pension pay sheet from HR module and check with pension files available in the
HOs.

» Check whether all the out of account payments (Professional tax/LIC/Union Sub/Society etc.)
is tallied (Credit should be equal to debit)
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» Ensure that all are using ESS portal for applying leave, personal claims etc.

» Check the Sanctioned post and working strength in CSI.

(b) Financial powers of PMG/CPMG on Arbitration cases and on Petty local purchases of

articles of stationery.
Arbitration cases

Full Powers in case of authorities vested with powers to refer cases to arbitration; otherwise

Rs.10,000/- in each case.

Reference to arbitration is made in the name of President and by officers empowered to make such
references under Article 77 (2) of the Constitution or by any other officer authorized in this behalf

under any law, rules or order for the time being in force.

Beyond Rs 60,000 in each case (non-recurring) consultation with IFA and Dy. No is required in

sanction order. (2.5 Marks)

Petty local purchases of articles of stationery
Rs.2lakhs- per annum (CPMG), and Rs.| Lakh per annum (PMG)

Upto Rs 100000/- per annum no consultation is required. Beyond this, power is to be exercised by

HoC in consltation of CIFA and Dy. No is required. (2.5 Marks)
(c) Treasurer’s Cash Book and Head Office Summary.

Treasurer’s Cash Book (Form ACG-2) is intended for the entry of all sums (including stamps) actually
received and paid by the Treasurer. All the entries in this book must be made by the Treasurer
himself exactly as the transactions occur and at the time they occur. All transactions under the

heads, Receipts and Payments, should be serially numbered. (2.5 Marks)

The Head Office Summary is the account of cash receipts and disbursements of the Head Office

itself. (2.5 Marks)

(d) The transfer of payment of pension from one Post Office to another within the jurisdiction

of the same Postal Accounts Office.

Pension payments on pension payment orders issued by the Postal Accounts Office — The transfer of

payment of pension from one Post Office to another within the jurisdiction of the same Postal

Page 9 of 27



Accounts Office may be authorized by the Head Postmaster. The Head Postmaster sanctioning the

transfer of payment of pensions should record in the endorsement to Postal Account Office a

certificate to the effect that a note has been made in the Register of Pension payment maintained in

his office regarding the transfer and that no further payment of pension in respect of the PPO will be

made by his office. (2.5 Marks)

The Head Postmaster of the office to which the pension papers have been transferred while

acknowledging receipt of the transferred pension papers to the Head Postmaster sanctioning the

transfer will, in his endorsement of the same to the Postal Accounts Office specify the date from

which he has to commence pension payment and the case mark of transferring office.(2.5 Marks)

Q.6. Please state about the following:- (20 Marks:-5x4)

(@) Checks related to PLI-CPC in Internal Audit questionnaires for Postal field units.

In the Decentralised Scenario, separate inspection may be carried out at PLI CPC/DO like

ICO(SB). (Each of the following point may be given 1.25 Marks)

Check billing and day end collection report from Mc Camish and compare the GL
posting in SAP F&A and ensure that there are no variations between these two set of
figures and CGA GL mapping is correct in all cases. This should be done for a week in
relation to marked month of check.

Check the day end disbursement detail report of Mc Camish and compare the
figures with SAP F&A and ensure that there are no variations between two set of
figures and CGA GL mapping is correct in all cases. This should be done for a week in
relation to marked month of check.

Check the day end indexing report relating to loan, surrender. Maturity, new
proposals etc. and all such cases are properly dealt and processed in accordance
with PLI/RPLI Rules. This activity has to be done for a week in relation to marked
month of check.

Check the correctness of accounting of cheques and its realisation for transactions

relating to PLI / RPLI. Ensure that the clearance of all these cheques were properly
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accounted in the respective GL Heads and accounting of dishonoured cheques. The
realisation of penalty for dishonoured cheques be traced. This has to be done for the
test check month as a whole.

(b) Contingent expenditure, recurring expenditure and non-recurring expenditure.
Contingent expenditure means all incidental and other expenditure including
expenditure on stores which is incurred for the management of an office, for the
working of technical establishment. Not includes those classified as “Works”, “Tools
and Plant”(2.5_ Marks)
recurring expenditure means the expenditure which is incurred at periodical intervals.
non-recurring expenditure means expenditure other than recurring expenditure.

(2.5 Marks)

(c) Which are the three classes of Post Offices divided for account purposes?
Post Offices are, for account purposes, divided into three classes, viz:-

» Branch offices, which render daily accounts to what is technically known as their “Account
office”. This may, according to administrative orders, be either a sub office or a Head office.

(2.5 Marks)

(ii) Sub offices which render daily accounts for themselves and their Branch offices to their Head

office.

(iii) Head offices, which render periodical accounts for themselves, and the sub and Branch

offices within their jurisdiction, to the Postal Accounts Office concerned. (2.5 Marks)

(d) GST related checks in Internal Audit questionnaires for Postal field units.
GST related questionnaire
(each of the following point may be given 0.5 Marks but max total 5 Marks)

i Check whether GSTR1 is being filed within due date every month.
i, Check the GST payment is made with reference to actual receipts of GST either in cash

/cheque and not with reference to figures as in fagll03.
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iii. Check whether any ITC is being availed and calculation correct and proper records are being

maintained and kept in safe custody.

Iv. Whether GSTR2 is being filed by DO on due dates.

V. Check whether ITC credit availed is properly accounted for in the books of account.

Vi. Check whether GSTR3 is being filed within due date for each month.

Vil. Ensure that DDO has paid the dues of GST in case of BNPL services provided the registered

customer has not paid the dues in time.

Viii.  Check the correctness of application of SGST/CGST/IGST/UGST correctly based on the place
of supply of services.

iX. Check whether register of TDS on GST maintained and ensure there should not be any

recovery in case of services rendered by DOP.

X. Check whether GSTR7 is being filed within due date.
XI. The check on GST is for the period from last date of IA to the present span of IA
Q.7. (20 Marks)

Please explain the checks of running/final bills of contractors as per Internal Audit

questionnaires for Civil/Electric Units.

(Applicants can answer any 20 points of 23 points given below. Each point may carry 1

Mark)

CHECK OF RUNNING/FINAL BILLS OF CONTRACTORS

4.1 Whether there is any delay in the completion of work and if so whether contractor has applied
for extension of time and got it approved by competent authority. If not, whether any fine/penalty
has been levied for delay and the same recovered from the contractors bills. (Rule 2 and 4 of Section

3.3 of CPWD Manual Vol. 1)
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4.2 Whether the schedule of quantities of work have been calculated correctly and the abstract of
guantities of measurements and calculations agree with those shown in the contractor’s bill. (Rule

10-2-7(ii) of CPWA Code and Rule 13, 14 and 15 of Section 7 of CPWD Manual Vol. I1)

4.3 Whether the A.E. has test-checked the measurements to the extent of 50% and the E.E. to the
required extent of percentage check and whether the bills in the running account have been
compared with the previous bills. (Rule 30, 31 & 32 of Section 7 of CPWD Vol. Il Rule 10.2.16 of
CPWA Code).

4.4 Whether the contractor’s o his authorized representatives signature has been obtained in the
measurement book and bill, in token in acceptance of measurements. (Rule 15A of Section 7 of

CPWD Manual Vol. II).

4.5 Whether the extra/substituted item statement has been forwarded to the competent authority
for sanction and whether all extra/substituted items of work billed for have been covered by proper
sanction of competent authority and claims thereof in the bill are in accordance with the approved
sanction. In case of unsanctioned extra/substituted items, only part-rates are paid in accordance
with para 5 below Notes under Section 25 Chapter Il of CPWD Accounts Manual (vide correction slip

No. 4 and Rule 3, 4 and 5 of Section 25 of CPWD Manual Vol. Il).

4.6 Whether the items of AHR and ALR (abnormally high/low rates) have been worked out at the
time of awarding tender and the same communicated intimated to the officer entrusted with the
execution of works and whether sanction of competent authority has been obtained for quantities
executed for abnormally high rates items (i.e. AH items) and abnormally low rates items beyond the

prescribed permissible limits. (Rule 10 Section 20 of CPWD Manual Volume lI).

4.7 Whether recovery towards the cost of departmental materials issued to the contractors has
been made ordinarily from the first bill (except under exceptional cases under the written order of
competent authority and whether recovery statements for the same are attached to the contractors
bill duly approved by the competent authority.(Rule 10.3.7 CPWD Code and para 8 of Section 27 of
CPWD Manual Vol. ).

4.8 Has the statement of theoretical consumption of cement and steel are duly checked and
approved by the drawing branch has been attached for materials issued departmentally and is the
theoretical quantity of cement/steel used on the works calculated on the basis of coefficient
prescribed attached and the arithmetical calculations are correct? Rule 10.3.18 of CPWA Code and

para 12 of Section 27 of CPWD Manual Vol. Il).
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4.9 Has recovery been effected in the bills at penal rates on account of:- (a) cost of materials issued
for removal of defects. (b) the difference in the quantity of cement/steel actually issued to the
contractor and the theoretical quantity including authorized variations as provided in clause 42 of

the agreement. (Rule 12 of Section 27 of CPWD Manual Vol. I1).

4.10. In case of supply of materials not stipulated in the agreement but issued to the contractors has
the sanction of the competent authority been obtained for issue of such materials and the issue
rates net rates provided in the analysis for the item of work on which it would be used for the
percentage above or below the scheduled rate allowed to the contractor or market rate or stock

issue rates plus store charges which ever is higher.

4.11 Are there any dismantled materials? If so, whether they have been accounted for properly in

the dismantled material register. (Rule 31 of Section 11 of CPWD Manual).

4.12 In the case of serviceable recovered materials from dismantled /demolished structure and
issued to contractors for reuse on construction works, whether recovery for such material has been

effected at approved rates from the contractor’s Bill. (Rule 33 of Section 11 of CPWD Manual Vol. II)

4.13 In the case of unserviceable material, whether they have been disposed off to the best

advantage of the Department. (Para 2 Section 11 of CPWD Manual Vol. I1).

4.14Have unstamped dated receipts (USRS) been obtained from the contractor for materials issued
to him up to date and whether the same have been exhibited correctly under issues in the recovery

statement attached to the contractors bill? (Para 6 of the Section 27 of CPWD Manual Vol. Il)

4.15 Has storage charges been recovered from the contractor for (i) balance of materials returned
to the godown; and (ii) cartage charges for materials transferred from one work to another without

actual issue from the godown. Para 2© of Section 27 of CPWD Manual Vol. Il)

4.16 Whether the contractor has returned atleast 90% of the total empty plastic bags to the
authorised agents and recovery for the short fall i.e. No. of empty bags falling below 90% of the total

supply, has been made from the final bill (as per agreement).

4.17 In the case of RA and Final Bills, has the agreed percentage of voluntary reduction forming part
of the agreement been applied on the total (i.e. gross) cost of the work and deducted from the bill as

per agreement with contractor.

4.18 Whether any court attachment against the contractor has been received from other Division

and recovery thereof from the RA/Final Bill compiled with?

Page 14 of 27



4.19 Whether Income Tax at 2% of the cost of the work has been deducted from each and every

RA/Final Bill?

4.20 Whether the completion certificate and he certificate to the effect that all malba/rubbish etc.
has been cleared from the site of work been furnished in the measurement books and final bill of

the contractor. (Rule 5 of Section 33 of CPWD Manual Vol. Il)

4.21 Whether secured advance if any (advance by the Department to the contractor against security
of materials brought to the site of work) has been adjusted in full from the RA/Final Bill and account

of secured advance in Form 26(a) is annexed to the contractor’s bill.

4.22 Whether the miscellaneous recoveries such as fines, penalties, water charges etc. security
deposits if any, and Income Tax if any as detailed in the misc. recovery register/MCWA register
against the contractor have been recovered from the bill of the contractor. (Rule 10.2.24 of CPWA

Account Code).

4.23 Test Check some of the Final Bills with the “Site order Book” to see that the orders indicated

therein have been compiled with satisfactorily and rejected materials replaced etc.
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IS ST U THTU 0 RIS B 3R GEATER BT |

> o9 g Raref & fhred & dA1d 61 fasan oran 8, 99 9o eRnad T8 & R §g |Id &l
fqaRor & S Wihal &1 A= B, IR Yhal Bl U g B aRiE ¥ 7 Al & ffaR I
gf® & ghfl

> Ruifén are § Yrar e U gaue SR & &1 JioHaR $d R Feed gR1 THeius
(1Y) SR TTTHSTE BT At S|
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¥vus T’

UY.5. AT fFAferead ot saresn s (20 3i@:-5x4)

(@) Ued Bics SHIgdl O I Sidie d@T Uien ugmad! ¥ 9g 9are uisgd 3
Tt S|

>

>

fqurita i, sheiuy, Umifl & e O I ARex SeT &1 offd & | AT 3
& amTd g, e Hoit 3nfe ot AT W 71 9 6 o B9 AaR auft el & forg
3fuge farar T g

TS TIeN & Tay H faurfia s, iy ok dxmifiat & fore aa ues &t
g B | G 3 for aeR Ser A off ot St foars ¢ ¥ B | AreR Ser 3k U =fe
A iRt fRu &1 e g1 @iRT 309 § 9% AN gig a1 o e § U
G B b o AR &l dH He I o1 dad e &1 ga |

TR IF TEH & O ST -umgford Yiam &1 g o). TheR Aisyd 9 Rard
T3S B 3R ISR & Y et B | Ig A fawan o =nfee s sif-wrgfara
YT, Red & Iuas SHi-ugferd Y & Sel & oY ®is ardeR UikeT 8! &1
EIEIEIEY

HR TISd ¥ SI3AIS fahT U gAuifty Qsa &t oitd oY 3R AT & i a8t oteror
Tga # el & @ uRkafyd g

TR HisYd ¥ ¥ U 2fie SRaIS B 3R TIuy § Iuds U Wigal &y S
Eadl

i o @ vt efrge 3 ST Y (ATaiis $Y / Taersdl / g |e /
gt oitfe) 1 i fosan man 8 @hfee Sfde & avmeR g afew)

IR &% 5 Tit g2l safdara crat ofe &l o] o & fo Suauy Ui &1 ISuaT
IR G B

Hegas & Wigd ug 3R o wfed o g B3|

(@) UhTe HTHE! WX PMG/CPMG ¥t faxiia wifdaat 3ik Rl 3t Sidl-81d wirita wdie =
PMG/CPMG &t fa=ita =ifail
TdTe [T
TEORIAT & oy AHa &I ehid w1 & wfdaal &y Ffigd e & ama & quf wifaqar;
YT Y& A & 10,000 /- 39|
AR BT e AFUd & T R SR AR gRT WIUM & 3= 77 (2) $ d8d U1 39
ot H i fordlt 3 SR RT gRT 39 day T fosdd off 1A, ol a1 311c=T & dgd 9 ave
¥ Tl 37 & fore wwraa SifeTiRal gIRT fhan STTa 81 Uds Ad H 60,000 0T I SfF (R-
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3T, SMEUHY & Y WL S AGRIHAT g1 Hodl MY H MSUHY SR FaR b
TIRIHT Bl &
VIR & ol o1 BIA-B1et RIFHT Wlig
2 TG F3- vfa I (@fidiemsh), 8k 1 ara S92 ufd 9y [ dwsh)
100000/- ¥9 UfT 99 d% ol IR &1 Ma=gemdl Tof ¢l SHP fAdl, TIMRA gRI
HHTSUHT & RTAR § Wl BT YA o1 ST § 3R SHTSUHT SR TN Bt A H T ¢ |
@) DIV BT S b AR TS AT TRIA|
BN BT Tbe G (BIH THIS -2) dRaTd H UIe 3R BINTeAe gRT YT b1 TS Gt iy
(fewpet wfgd) & yaw & fo Sifidd 31 39 qas o Tt ufafdal &t swiwener gRY @ fasan s
TR, ST b -1G 81 & SR org 7 3 81d 81 2, T2fie oiR yiTa & dgd 9t o,
SH® U I HHifdhd g A8yl
T SR GRIRT YT ST B Adbg UGl SR GfIa=on o1 aa1-oial g |
(®) TH & ST AW rTad & ARER & ¥ T URe b A g ke b A v &

YA BT g 0TI
H T HATAT GRT Rt UM YA G R U= YT - Th 8 S o’ A’ &
YPR &F & IR TP SHW ¥ AR URE 31y T UM & YA BT g0l YT STHER
ERT M T ST TehdT 81 URM & YT & GIATRUT 1 Hofdl S aTdt U STHER HI S
1T ST DI S SR BT YHIUN TF Gof BT dMeV [ ISP ST & 7@ ¢ UH YITaH
& foRex T TS e ST 7T § (I 96 ibid & d8d) | RIMIARU & Ty & 3R g o didtsh &
ey T UF o1 g 3R YIAH I% HrRAag gRT el fobar Sem | fory srtag & RIFiaRo o
WIPId & aTd YT STHER Bl gXATARG U= TAl DI WIS B WIHR Hd gU ULH & BRI
RIFIART T 7T &, 39 SR & YU STHR &I 3796 T F, S okdl e & 3796
T T, 39 dRIE & Ay B e 3= UM YIaH IR AT § 3R oy wrafeg I wmgar
RN {31 T 8, IUHT HUATD Go (T ST |

u¥.6. AT fFHferRad & IR ® qant:- (20 3i:-5x4)

(@) URed Wics shIsal & g sriafve dar uten yyrac ® pLI-CPC & Jdfia wifa |
fab=siipd ufkesa 7, Srgital (Tye) B dg Yiuasns AdRh/Steh # srem & Ffteru far s
BEZIE]

> o S ¥ fafeT ok S U waarr Ui & offg &) 3R SAP F &A § GL Ui &t
AT BY IR AT X b siwsi & 3 &1 el & o Bl 19l el & 3R CGA GL
At Tt Amel & 96 81 I8 9 & fafed 7R & Yey § Uh gwdg & o far s
ElEHY

> A% Bt ot T & sfd o dfaror faaror Ruid o) g 3% 3k Taudl T U8 U & 91y
TSl B o B 3R AR I & siiws! & af Ael & g Big AT 7ol § 3R
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ety sitea AftT @t Ava & 98 81 98 o & fafgd 7eH & ¥dy § T 9we &
[SISCRISIBICITHY
> U, U § Gefed o & ofd rgepHur RUld &1 Sifg &3 | uRuesdr, ¢ Uamd 8nfe
IR W uft Amet 1 druaers/srdivasts ol & SHuR Ifd Fu ¥ Fuern ik
T fopan SIran B 1 39 Mafafy & 9% & fafed T8 & ddy & U Jwdg & for fa
EISICIEY
> AP P AP B Gl 3R UTTASMTS /SRUTTASNS  Had oG & o sH@! ageit
DI I B | T8 AT B 6 7 Tt It ) el o7 Teifda Shew it 7 3@
TRAT-STRAT T T AT 3R 3RAH Ab| BT ARAT-SIRaT faham 7 ATl SFATERd It & forg
QUS & aYel BT Udl AT o | 98 U Q¥ & U § URIEf0T S A - o forg o s
g
(@) ATHTRIP =, SMadl o 3R TR-3madf @)
TS TRH o BT 3 § TR R 9 fgd Tt SRS iR 37 o7 ot foslt wrafea & e
& forg, Tt GRS & SIS & o bt 91d &1 39 "aRi”, "¢ S wic” & &u #
Fifepd SfTgeH M 81 5
3Tl g o1 312 § a8 o SN ATafdd SRt WR fasa S 7
R-3madf ora &1 3 § snmadf ora & siaman 3 g |
@M @ yaeHl & fore v sl F A af s a g2
STHERI DI, AT TSI & forg, i it & fauiora faman man @, srufd; -
> XA Hrfad, S ddb-iie! 0 Y 3O Q@I Hfad” & 9 § S o1l 8, & e e
Tl Bl UG B & | TG, UMD MR & 3UR, A1 Y Th IU HIaferd a1 Teh T
FHrafad gl gl g
> JU GGG S U SR 3T IRAT Hrafadt & oy e aRar-sikam 3o gur srafad
@ UGH I &
> Y FEfem, S 3ue e Smafie @I UeH dRd €, SR U SR TRAT SHrter B
I ABR & & Ui, Tl 1 et wrafaa &1
(@) URcd Bics shIsdl & (g Sfiafved aar e yyrac § siuwdt & wafia ||
Segdt ¥ Tefid ggraet:
i. 9IS f a1 GSTR1 &R Wgh fgd fafy & +ffar e faman s @ B
ii. STEHCT YA &1 g $x 6 SHTHS! Y= a1 ot e / 9 § Suwd! i arRdfde Tl &
Taof 7 forar ST B SR sficrel & T & 18T foan ST § ST f fagllo3 T §1
iii. 91 o oI IS SMSCIR YT fabaT ST YT 8 SIR 0T Wt 3R Sferd Rple a1 < o7 X861 §
3R RfEr fexmad & a1 o %ET B
iv. T SURICI3MR2 Sheft gRT fAgd aRikal R R fosar S @1 |
v. T8 S o 1 T S1scRft shfee o1 orkan Tet-Wral §f Ifd U ¥ aar-Siat g |
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vi. ST fob T GSTR3 Y& WA & fore g fafdy & ofier arR fran s e 31

vii. T8 AT &3 fr Siten 7 studine Jareft & Amd & Sieadt & S61T &1 YITdH o foar
8, T USlipd UTed 2 0T WR I 11 61 YT el fbar gl

viii. Jarafl B ST & R & SR R THNTH/ASHacl/SseiTec!/geiuee! & e

1 Yl B ol ofid B

ix. STl fos T SHuret TR SISty T IR §F1Y 34T TR § 31R I8 JAferd o fos Shefidt g
UG BT S aTelt Yareli & ATHe H BIs agel gl o A1y

x. S 3 1 GSTR7 fad fafy & fiaR SR frar s w1 81

xi. ST W S 31ET 31 3ifaw fafy § oSy & adae erafd a% oF eafyr & fiw g

uY.7. (20 3i)
fafaa/zafees gftel & fore siafve aar wien yyrae & gaR deeRI & I+ faat /sifean
faal &t s @t s B

(Applicants can answer any 20 points of 23 points given below. Each point may carry 1

Mark)

SDhGERI & I+ foredt /sifaw ot 1 o

1. T RIEH H PIS facis 8 8T 7 3R afe &, O o1 SbeR 3 TH s & oY 3ide foban 8 #iR
T Tem TIAIBRT gRT SFAId B € | afe -1, o a1 faera 3 fRrw 1 SiH1/ai=n e mar 8 &R
SHERI & et T I T 8 | (CPWD B3 Vol. Il & 4RT 3.3 & AW 2 3R 4)

2. T B B! AETST BT ST BT GET TUFT B TS § 3R AT 3R TTUMATSH ot AEISH BT IR 3HeR &
faa o fozame U @l @ Tend B (@iissu wis & g 10-2-7 (i) 3R Ayt Agsra aregd Il
DT YRT 7 & 7 13, 14 3R 15)

3. FTTS. 4 50% B YHAT % AT St S B g 3R 3.3, U= B 51 B ATIRIDH AT ah 3R 1 I
e @ | faal ot g fUsd fod & 9y &1 18 31 @idiesyg! ¥ 1 91 10.2.16 &t uR17 & g™
30, 31 3R 32 Hlissgu HIe)|

4. T IHER & 3N I9F 31fAFHd Ul & gearer A0 gige ok faa & v fve 7w €, A9 &t
Wiefa o A H1 (CPWD BF3(d Vol. 1l & 4RT 7 &1 399 154) |

5. o Stfafkady/mfaenfia #e faaxo & det & forw Tem miert & sARMT o= faar mar § Sk
fa foru U B ot It sifafvad/mfarnfia et & gem mivert @t Ifd Wiefa gRT B fawar T §
IR fadgs # S a1d ST WiPpld & SIER gl Saipa sifaRad/ufaRifia #af & dAmd F,
oSyl ket AF3d SI URT 25 S 1l & d8d et & e O 5 & AR Had HFT-a=1 BT YT
T Sran § (@ifiesgSt Agerd aflcgd Il &1 URT 25 & GUR Ul Wem 4 3R 99 3, 4 3R 5 & Ty
)
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6. T TTISR 3R VTR (SRR ¥ ¥ I=/A7 ) 31 7al )R Ffaer vem sxd w9 s far
® 3R F1f & fwre & fore It 7 e o) Jiod fovar T § SR a1 SR T ¥ I & arat
g3t (3T UL Tl SR ST U § 61 &3 arell a¥gafi & forg e amnstt ok feiia sgag
e ¥ W R FU ¥ HH &3 al axgefl & U 9™ WReR & G U & T 8l
dtesyet Bgsie daregd 11 & fad 10 4RT 20) |

7. 1 SHERY B SR B T3 FIUTTT WAt &t arrd & ufd ol IR R Uge foat § 1 71 § (@ed
TSR & fAfEd mex & ded RITURU HHa &) Blged’ 3R o 3P AU agel faavur gam
TR gRT fafad ergHifed ddheR f9d ¥ IS gU 8| a4 10.3.7 CPWD 18 3R CPWD B3 Vol.
11 P YRT 27 H I 8) |

8. 71 e 3R Wa &t Ygifas Gud &1 faarur faftrad Sien omar § SR S =t gRT srHifed fasan
St g, ford faumfia w0 & ot &t 18 Il & foe o foean man g iR fAeiia oie & Sur
TR U] fhT T4 Hf R IUANT St o arelt dide / Wi &1 Jgifad T Say g SR ST 7o
T 87 CPWA B8 & faH 10.3.18 3R CPWD T3 Vol. | HT URT 27 & W 12) |

9. 1 fyelt & SUSTAS oI R Al BT TS B- (@) T B R B & e IRt &t 718 [t &t anmd|
(@) IRIT T SHeR B O DI T3 WHe/ZWT S HET 3R R & TS 42 T JuT Iuafa midiepd
firrarsft Afed SGifae mm # fasd=T SR ©; (CPWD F3(d Vol. || B URT 27 & 8 12) |

10. S | fFaffed 7€ &1 7 Il 31 snyff & Ama #, Al Sher! & SR @1 78 Ikt & A
H Ul IR @ ot B & oY Yer MR RY Bt TRt U 1 TS § 3R BT Bt A & forg favawm
T UM &1 TR A R 31 Y X o R SUDT SN SheR B AT HIYHId & ¥ HW a1 A
=T & feTe fosa SITe a1 SR &R A1 b 171 &R o A1Y-91Y ¥R Yoo ot T ot 31fde 711

11. 791 $is fqafed areh 82 afe &1, & T 3% faufed armht Iforer & 3w ¥ i man 31 [idieseget
731 B YRT 11 &1 7499 31) 1

12. fqgfed s Ta @ a1 9vg RMe It 8k i SrEf )R g IUaT & il SdheR! & ot
5T I & A #, 71 0 9l $ R agel 3Par & e ¥ orgHifed I W UMIad g8 g
(CPWD T3 Vol. Il BT URT 11 & 308 33)

13. 3uarft Wil & Aa § 1 3% AU & gafaw @y & fore fueran mar g1 Ridiesggt Agsra
ITegH 1| BRI 2 4RT 11) |

14. 7 IHER I i el & o 38 ot &t 78 I 3 forg fomm fanedt A oY femifera wfie
(GUISIRTE) U 1 TS 8 3R T PRI & fod A S ol faaror # ge} & dgd 39 It 71 ¥ veffd
foam a1 82 (CPWD B3Md Vol. Il ST YRT 27 &1 WRT 6)

15. T (i) e B Aers T8 Tl & Tga & ol ShaR F HSRU UHR a4« T 7T §: &R (i) e
¥ Irdfad A & o1 T & @ gk S J RFEART & T8 JWEiEl & N H1es IHIR| CPWD
TF3MA Vol. 1| B YRT 27 BT IRT 20)
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16. T SHeR A FA WA WIREH a7 HT FH F HH 90% WiIHd Toiel B 9oy o o § 3R &1
fiRTae & for ageht srufq 2009-00 & U aYcH & 1 T MY F 90% ¥ I 3 ardt Wreft S77F
SifaH fod @R & STUR) T §911 T ]|

17. 3RU 3R 3ifaw fadae! & Area & THN &1 TS 59 & forw Wfse Feld &1 Tgad ufa=id o
D Hd @M THd) ARG IR AN {3501 T § SR SHER & 1Y FHS & S8R f9d  FHerd &1 71 g

18. T SHheR & FIATE D13 STe Fb! 37 fSdIoH I U g8 8 3R ISP 1Y Yhford 3RY / ifad
fadaes ¥ TGB! TGl UTe g% 27

19. T HTH B ANTT B 2% W TR YA ART / 3ifaw foet A e forar man g2

20. T GUTAT THTOT U 31R 98 39 311 T T U for it Arara/aer ofe & o wid § Tt ¢ &t
TE g, HIUH Q] 3R SbaR & 3ifaH foer § v e T 81 (CPWD A3 Vol. 1l #Y URT 33 BT FH
5).

21. o1 GRI&A i IfE Bis 81 ([TUFT GRT SHER &I IR R W 15 s ARt I JR&T & v
3if¥m) Bt SRy sifan fadas ¥ gl w0 I wHrifd foar mar 8 iR uua 26 (@) B [RfEG S &1 @rar
3HER & faa o Jau g

22. o fafgy agferat S A, €8, SId UHR onfe ufayfa s, afs &g g1, 3R Smaa afe $1S 8, ol
& SheR & A g B, @ IPaR & f9a I ayel AReR/ THiTSseyy IFoRer aya foar T g
(CPWA TTdT HI8 & a9 10.2.24) |

23. T "T1ge TSR g & 1Y 5o 3Hfar Adge! &) Sifg 3 d1fe I8 a1 o 9 fob IH g2 71U
RN B oo ¥ ¥ Tabferd faan a1 § SR erdigra amelt onfe ot wfanfia fosan man g1
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AAO LDCE 2022
PARER IV : Telecom Accounts, USOF and Taxation

ANSWER BOOK

PART -A
Solution 1: Amount in X Crores

Particulars Q1 Q2 Q3 Q4 Total Marking

Gross Revenue (A) 120 130 140 140 530

Deductions Claimed(B) 20 40 50 60 170

AGR as per Company(C) 100 90 90 80 360

LF due as per company(D) 8 7.2 7.2 6.4 28.8

Deductions disallowed (E) 10 0 0 30 40
1 Mark
for

) correct

a(i) AGR as per DoT F=(C+E) | 110 90 90 110 400
answer
of each
quarter

No impact of Income from Bad Debts Recovered, therefore, same not to be included into

the calculations for a(i),(ii),(iii).

If calculations of AGR, LF Due, Shortfall is done as per above format, taking into account the

income from bad debts recovered, then, only 25% for a(i),(ii),(iii) may be allotted.

a(ii) LF Due@8% G=F*8%

8.8

7.2

7.2

8.8

32

1 Mark
for
correct
answer
of each

quarter

LF Deposited ( H)

8.8

7.2

26
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a(iii) Shortfall 1=(G-H) ‘ 0 ‘ 0 ‘ 2.2 ‘ 3.8 ‘ 6 1 Marks

a(iii) If answered as amount X3 then marks to be allotted 0, if answered ‘Penalty 3 Marks

on short payment not applicable post reforms dated 01.10.21° then full 3 marks

a(iv) Interest Rate 152" Qtr MCLR+2%= 6+2%=8% 1 Mark
3 4" Qtr MCLR+2%= 6+2%=8% 1 Mark

a(iv) Compounding Compounding to be done on Annual basis 1 Marks

b. Bank guarantee review requested at the end of the year.
Last 2 quarter’s LF as per company = %13.6 Cr

Reviewed FBG Amount (20% of last 2 quarter’s license fee) = 13.6x20%=32.72 Cr (4
Marks)

If formula is correctly applied but figures of Last 2 quarters LF is taken different from

above then only 1 Mark maybe allotted.

FBG review is done at 6 monthly intervals. (1 Marks)

PART -B
Solution 2:

I National Optical Fibre Network (NOFN) (1 Marks).
OFC transport network and associated infrastructure required for effective provision
of at least 100 Mbps bandwidth on sharing basis in all the estimated 2,50,000 Gram
Panchayats (GPs) of India created by BBNL, shall be called the National Optical
Fibre Network (NOFN).(2 Marks)
The assets created under this project with funding from USOF shall be owned by
USOF/ Government of India.(2 Marks)

ii.  The validity of PBG is 2 years (2 Marks)
and amount is 5% of the total subsidy payable to the USP for entire bidding unit, as
specified in the tender for which work has been awarded to the USP.(2 Marks)
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iii. Net Cost = Capex + (Opex - Revenue)(3 Marks)

iv.  The USP shall invariable preserve all the accounting and financial records for a period
of 3 years from the date of publishing of duly audited & approved accounts of the
company or until finalisation of the accounts, whichever is later. (3 Marks)

v.  Universal Service Provider (USP) (1 Marks)

vi.  USP means such entities like UASL/UL/ISP licensees, which have entered into the
agreement with the administrator for provision of specified services.(2 Marks).
Equated Quarterly Subsidy (EQS) and Front Loaded Subsidy(FLS) (1+1 Marks)

Solution 3

i.  There are 4 type of GST in India ?(1.25Marks for each answer*4=5)
a. SGST (State Goods and Services Tax)
b. CGST (Central Goods and Services Tax)
c. IGST (Integrated Goods and Services Tax)
d. UGST (Union Territory Goods and Services Tax)

ii.  The cascading effect implies charging tax on tax. In other words, at the time of levy of
tax, the total value is considered which is inclusive of all taxes paid up to that point. In
this manner, if the tax is always charged on the selling price of the product, the burden
of tax keeps on increasing at each point of sales. In this process, the effect of taxation
magnifies, as, at each level tax is calculated on value, which includes taxes already
levied and paid. The charging of tax on tax is called as ‘Cascading Effect of tax’.

(5 Marks)

Benefits of GST (.5 Marks*10=5)

1. Easy compliance

2. Uniformity of tax rates and structures
3. Removal of cascading effect

4. Improved competitiveness

5. Gain to manufacturers and exporters
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6. Simple and easy to administer

7. Better controls on revenue leakage
8. Higher revenue efficiency

9. Single and transparent tax

10. Relief in the overall tax burden

Taxation Provisions for amount received at the time of VRS by the pensioners

(3 Marks)

The amount received at the time of VRS is exempt to the lowest of the following:

a. ¥5Lakh

b. Amount equivalent to three months of the salary for each completed year of service
c. Amount of salary at the time of retirement for the balance period of months of

service left before retirement

There is no difference in taxation provision on VRS amount received by a Private
Sector Employee or Government employee. (1 Marks) The amount received at the
time of VRS s taxable under the head ‘Income from Salary’.(1 Marks)

Solution 4

Form no. 16 is to be issued on tax deductor's own stationery within one month from
the close of the financial year i.e. by April 30 of every year. (2 Marks)

If he fails to issue these certificates to the person concerned, as required by section
203, he will be liable to pay, by way of penalty, under section 272A, a sum which
shall be Rs.100/- for every day during which the failure continues. (2 Marks)

It is not mandatory to issue TDS certificate in cases where no TDS have been
deducted. (1 Marks)

Taxability of Gratuity received at the time of retirement and Leave Encashment in

case of Government Employees is as follows:

Gratuity received at the time of retirement is fully exempt from taxation in India. (1.5
Marks)
Leave Encashment received during the service is fully taxable under the head ‘Income

from Salary’. (1 Marks)
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Leave Encashment received at the time of retirement is fully exempt from taxation in
India. (1.5 Marks)

i, Answers are as under: (1.5 Marks*4=6 Marks)

80CCD (1)

80CCD (1b)

80D

80G

Employee’s contribution in NPS is allowed as deduction under section 80CCD (1)
subject to prescribed limits from time to time.

Additional deduction of Rs 50,000 is allowed for amount deposited to NPS account
by the employee. Contributions to Atal Pension Yojana is also eligible for deduction.

Medical Insurance — Self, spouse, children or parents subject to limits prescribed
from time to time.

The various donations specified in u/s 80G are eligible for deduction up to either
100% or 50% with or without restriction. The donations above Rs 2000 should be

made in any mode other than cash to qualify for 80G deduction.

At the Central level, the following taxes have been subsumed in GST: a. Central
Excise Duty, b. Additional Excise Duty, c. Service Tax, d. Additional Customs Duty
commonly known as Countervailing Duty, and e. Special Additional Duty of
Customs. (1 Mark*5=5 Marks)

PART -C

Solutionb.

The employer must estimate this tax liability at the very beginning of the financial
year in accordance with the following sequence of steps: (.75 Mark*8=6 Marks)

(1) The employer should first compute the gross salary payable to the employee
during the year taking into account any salary received/receivable by the employee
from any other employer/former employer.

(2) The gross salary is to be reduced by those payments which are exempt from

taxation.
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(3) Deductions u/s 16/standard deductions are to be reduced from the above amount
to arrive at the net salary payable.

(4) Income chargeable under any other head as reported by the employee is to be
added and accordingly the gross total income (GTI) is to be computed.

(5) Deduction under Chapter VI-A for which the employee is eligible is to be reduced
from gross total income and thus the total income is to be computed.

(6) On the basis of the rates in force, the tax liability on the total income of the
employee is to be computed.

(7) The tax liability so computed is to be increased by the surcharge payable (if any)
and education cess payable at prescribed rate, to arrive at the total tax payable.

(8) 1/12th of this total tax payable is to be deducted every month by the employer

Section 10 of the 1.T. Act provides for certain categories of payments to be exempt
from taxation, either wholly or partly. Such payments are not to be included under the
head ‘salary’ for computing the tax deductible. ( 1 Mark*4=4 Marks)

) Death cum retirement gratuity or any other gratuity
i) Commutation of pension

iii) Leave encashment

iv) Retrenchment Compensation

V) Compensation on voluntary retirement

Vi) Payment from provident fund

vii)  Payment from approved superannuation fund

Mock Auction : The purpose of a mock auction is to familiarize the Bidders with the
Auction Rules and bidding methodology. ( 2 Marks)

Recognized Stock Exchanges: Stock Exchanges recognized by the Securities and
Exchange Board of India (SEBI) (1 Mark)

Reserve Price: The minimum bid price per block in each LSA as determined by the
Government and notified. ( 1 Mark)

CCA : Controller of Certifying Authorities ( 1 Mark)

SACFA : Standing Advisory Committee on radio Frequency Assignments ( 1 Mark)
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iv. NIA: Notice Inviting Applications ( 2 Marks)
Total 7 auctions have been conducted post FY 2008-09 in following years -2010,
2012,2013,2014,2015, 2016, 2021. ( 2 Marks)

Solution 6.

As per sec. 17(1) of the Income-tax Act, 1961, salary includes the following: a)
Wages; b) Any annuity or pension; c¢) Any gratuity; d) Any fees, commission,
perquisite or profits in lieu of or in addition to any salary or wages; e) Any advance of
salary; f) Any payment received in respect of any period of leave not availed of by the
assessee; g) The portion of the annual accretion in any previous year to the balance at
the credit of an employee, participating in recognised provident fund, to the extent it
is taxable; h) Transferred balance in a Recognised Provident Fund to the extent it is
taxable. i) Contribution made by the employer in the previous year, to the account of
an employee under a pension scheme referred to in sec. 80CCD [National Pension
Scheme and Atal Pension Yojana]. (5 Marks)

TDS is Tax Deducted at Source. It is the responsibility of person making payment to
other person to deduction TDS subject to provisions of the Income Tax Act. Like
TDS is deducted on Salary/Pension by DDO and deposited with Income Tax
Department. (1 Marks)

Self Assessment Tax : At the end of financial year if even after considering total tax
credits reflecting in form 26AS by way of TDS, TCS or Advance taxes, there is
shortfall in tax paid then such short fall is deposited with Income Tax Department

along with applicable interest. This tax is called Tax on Self Assessment. (2 Marks)
Tax on Regular Assessment : After filing of annual income return, assessment is
done by Income Tax Department as if there is any shortfall in tax paid, then demand
for the same is raised by the Income Tax Department. This tax is called Tax on

Regular Assessment. ( 2 Marks)

Answer is a follows:
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i.  BHQ : Block Headquarters

ii. CDMA : Code Division Multiple Access
ii.  LSA: Licensing Service Area
Iv. LTE: Long-Term Evolution

v.  TPA: Tripartite Agreement

Associated Licensees are defined as existing UASL/ CMTS/UL licensees that are
controlled by a single entity (the “Common Parent”), which also has at least 26%
shareholding, directly or indirectly, in the company. (3 Marks)

Backhaul Spectrum Includes Microwave Access (MWA) and Microwave Backbone
(MWB) Spectrum. (2 Marks)

Solution 7

Following are the features of NPS: (6 Marks)
Transparent: NPS is transparent and cost effective system wherein the pension
contributions are invested in the pension fund schemes and the employee will be able to
know the value of the investment on day to day basis.
Portable: Each employee is identified by a unique number and has a separate Permanent
Retirement Account which is portable i.e., will remain same even if an employee gets
transferred to any other office.
Simple: All the subscriber has to do is to open an account with his/ her Nodal Office and
get a PRAN.
Safety: NPS is regulated by PFRDA with transparent investment norms & regular
monitoring and performance review of fund managers by NPS Trust.
Dual benefit of Low Cost and compounding effect: The pension wealth accumulates
over a period of time till retirement; grows with a compounding effect and the account

maintenance charges are also low.

Tax benefit to employee: Individuals who are employed and contributing to NPS would

enjoy tax benefits on their own contributions as well as their employer’s contribution under

section 80 C, 80CCD(L), 80 CCD(1)(B). (2 Marks)
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Following identical benefits are available in the event of in-service death of a
Central Government Employee covered under NPS: (i) Family pension under
CCS(Pension) Rules, 1972 (ii) Death Gratuity (iii) Leave Encashment (iv) Benefits
from CGEGIS, (v) CGHS facilities (.8*5=4 Marks)

An annuity is a financial instrument which provides for a regular payment of a
certain amount of money on monthly/quarterly/annual basis for the chosen period
for a given purchase price or pension wealth. In simple terms it is a financial
instrument which offers monthly/quarterly/annual pension at a specified rate for the

period you chose.(1 Mark)

Default Annuity Scheme shall provide for Annuity for life of the Subscriber and
his or her spouse (if any) with provision for return of purchase price of the Annuity
and upon the demise of such Subscriber, the Annuity be re-issued to the family
members in the order specified hereunder at a premium rate prevalent at the time of
purchase of such Annuity by utilizing the purchase price required to be returned
under the Annuity contract (until all the family members in the order specified

below are covered):

@) Living dependent mother ~ of  the  deceased Subscriber;

(b) Living dependent father of the deceased Subscriber.

After the coverage of all the family members specified above, the purchase price
shall be returned to the surviving children of the Subscriber and in the absence of

children, the legal heirs of the Subscriber, as may be applicable. (3 Marks)

Following initiatives have been taken by the government during the period 2019-
2021(3 Marks)

i.  Counting of service for the purpose of grant of gratuity or grant of pro-rata
gratuity in case of mobility of a Central Government employee to other
organizations is allowed (vide DoPPW O.M. No.7/5/2012-P&PW(F/B)
dated 12.02.2020)

ii. if a Government employee appointed on or after 01.01.2004 and covered
under NPS is disabled, he shall also be eligible to receive a lump sum
compensation computed in terms of rule 9(3) of CCS(Extraordinary
Pension) Rules, if the disablement is attributable to Government service and
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iv.

V.

the Government employee is retained in service in spite of such
disablement.
(vide DoPPW OM No. 1/3/2019-P&PW(E) dated
01.01.2021)

Matching contribution increased by government from 10% to 14% w.e.f.
01.04.2019

Option for investment choices and Pension Fund made available to
Government servants w.e.f. 01.04.2019

Investment in NPS Tier Il has been brought under Section 80 C for tax
exemption w.e.f. 01.04.2019

(i, iv & v Vide Department of Financial Services notification dated 31.01.2019)

If correct answer is given without mentioning OM referred above, even then

full marks to be allotted.

Page 10 of 10



3T 1 X FOE | i)

[EERUI Q1 Q2 Q3 Q4 Total

Marking

o T (A) 120 [130 [140 [140  |530

T T et (B) 20 40 50 60 170
ey ST TS (C ) 100 |90 90 80 360
T ¥ AT AT 97 (D) | 8 7.2 7.2 6.4 28.8
Feifaat it aAfa I (E) | 10 0 0 30 40

F (i) DoT & ST US(IAT =
(C+E)

110 90 90 110 400

1 Mark
for
correct
answer
of each

quarter

G T T S9ET N AT T AS TATT Tl §, AT 34 F (i), (i), iii) ¥ o H

QTR Fg! TohaT ST AT Ul

T TS(TST, TAUE <, FHT i TUET ITLH ITRT 6 ATHL GG T0 AT F0ll F g
FTAT AT 2T st ATt g, T, F (i), (i), (iii) F 17 Faer 25% srated & ST a7 2|

1 Mark
for
T ) T ST @8k 8.8 7.2 7.2 8.8 32 correct
(G=F*8%) answer
of each
quarter
TAUE STHT (H) 8.8 7.2 5 5 26
F (iii) FHT 1=(G-H) 0 0 2.2 3.8 6 1 Marks

F (iii) I I % w9 7 T 3 a7 9rar g v 3% 0 safed g e 8 1 7fe 39%

3 Marks

Page 1 0of 9




3T 79 g ' A o¥ €2 i 01.10.21 FT U % 91 AN Al g af 9o 3

3 A fed FohU ST 3 |

F (iv) TS 2T 152" Qtr MCLR+2%= 6+2%=8% 1 Mark
1 Mark

34 4™ Qtr MCLR+2%= 6+2%=8%
F (iv) TFals THg Ty AT ST I FohAT ST 8 1 Marks

@, Y % Fq | g TET GHTET T SRy R @

Tt 3 ST ETe foselt 2 fAaTet 1 aTese ook = 213.6 FUE

aefifera uwetstt ey (Foeelt 2 faTer & aTs8| 9k F1 20%) = 13.6x20% = 32.72

FUE (4 37F)

7% BT TEt &7 7 91 T A g s feef 2 gt F uous F s s 8

AT Fae 1 3 rafed AT ST geRar 2

TERTSIT T THTEAT 6 HTTE AL I 6l STt gl (1 3F)

3L 2:

i, TS HAiftewel WEaY dedh (TAUHRUA) (1 37%F) | Tuaue g7 a49Ts T8 9 hiT
Tt sATHAT 2,50,000 ITH G=TAAl (SAHY) & ATEHAT T 9% FH OH FF 100

THATHITE S & THTET STaeTe & o7 Sraed ArThHeT Tagd ded® X 993
FEATEr T & TP A fteda FHa¥ deds (TAANURUA) Fgl ST 2 36)

FUHAATE & o IO % 979 =6/ TRASHT % q8d adTs s qi JUHAIE / T

LAY o TATIHA | gl (2 37F)

i.  PBG #T Fudr 2 A (2 ¥F) g Sfiw T HYW AvAT TS F T quedt w7 37 T
afeaet &1 5% 7, AT I+ 3« [Afear # e § frees fore gouadt i & fgr =@ 8

(2 1)
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3L 3:

9[E AT = U + (AT - T[7ed) (3 31F)

Juadt FudT % fAfeEa sEmaiferd i aqaed @rai & YHe fif e a aqv
Al &l Afaw &7 QU S o, S ff 91 § g, 3 °q7e it Aare o forw audt FEinT
s ot Rt &1 g & forw gefera wam (3 @)

TRae wfEe Fraresy (Fuad) (1 )

JUATT FT AaAd JUOHUA/IUA/ASTHAAT ATSHALTRAT SEt UHT 5eqm0 8, Rregid
TE FaTsll & ITaeT™ & oI sqaeaTas: & v q9siar 6T g (2 )

AT [OATEr afeast (SFUH) ¥ he AlSe Afeqel (THUAUH) (1+1 3F)

AT 4 THTT o SATUET 82 (T 3L o o7 1.25 FF*4=5)
() TESTUHST (75T ATA 3fT AT F¥)

(@) HSToadT (F0T 4T 3% qaT F°9)

(97) STESTTTET (TR /e ST HAT %)

(6) TSTOEET (F ST T3 AT T T4T 9)

SFT T TIATHT TAE | JTq AT TL FT AT gl AL AS&T H, F A 9,
F T T o= foar strar g, s 5w g a% quae g o |+t w7 anfae
BT gl TH T I3 31 & T o 9 gHAT T AT SA7av &, af &t &
T &g 9% 2 AT A1 2T L2al gl 6 TehAT §, FITETH FT THAEF 98 17 &,
FA1Toh T TIL IL FHT Al 0T JoF 92 Al AT 5, SEH 98 § TR0 MU i
AT 0 T FT TR BId 81 FT I HT AT Al 'FE AT GO TATE Fgl
STAT B1(5 37F)

STTOHET & AT (.5 {F*10=5)

1. SR STl
FL L 3T HCAATAT T THETT
TIH THATE il geTdT
Jga< Tfaeqet
fAmTarsit sie Rataent &t a9
LA ST AT TTE
TTored ATe 9 Sgay A
I TISTET TEAT
TehRel 3T qTeaefl ¥
10. 9T FT I § TZA

O o N O U A WN
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iv. ST GTT STCUH F T TTH L7 F o7 FTreme ITaem(3 i)

FIATH & FHT I 10 T FF | F T F:H e I &

()X 5 T

()T AT 3 TIF T a9 o oI e o 1 AT o ITae Ter

(3T) FATTARY 3 T & AT F AT 0T AT =ter F forw Farfaeitr ® qwe aae

&t 7for

TSI &1 & FHAT 7 T HHAT G ST ATSACUH (X T FITTT T §
FTE AT TSN 21 (1 9F) NA0H F 87T G797 T 'Fa9 F T 7L F q8d F AT 2
(137)

I 4:

i. W A 16 AT 9 i quTH ¥ UF "gid & dae A g A9 30 e d® A
FEIATRAT hl STIAT TELHLET T AT AT AT 81 (2 3F)
T2 F7 &TT 203 & TTATE HATAT SATh DI 3 THATMIAT Hl AT HA | [AFA 2T &,
T a8 &1 2720 F qgd i fod, orees e fAwear S 8, % o 100/- =00 &
I T o T § ATT HA o6 [oIT ITLTAT G (2 3F)
S Ot § AST0R THTOMTS ST FAT A9 T § @t Hs ALTUH qZ1 HTeT I4T
2l (1 37F)

ii. FYERNT FHATRAD & ATHA § AARILT ARGIHI, HATAGRT & THT ITH I=qer ol

FLIAT A Bl

AT % F9T I Y=gl Fd | Fe0 & T a8 G 2l (1.5 30F)

AT o ZF TTH SR THTHT ST aa= | ' F dgd T aig & F IT g1 (1
)

AT 6 THT TTH ATRTLT THRGHIIT AT § FLETT H T T4 T 2l (1.5 3)

iii. I ETH TR E: (1.5 F*4=6 37F)

8OHTHIET | UAYIUH ¥ FHATL FT TRTETH &7 80HTHIST (1) F qgd THI-THT U<
(1) et =97 & el Ferdl & =7 H SITAT g
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iv.

I b:

TRt &7 =9 2 T FT Ahad AT a9 6l Eed § T o6 (Heroiad simd

* ITETL FIAT AU (.75 ATH * 8 = 6 37)
1.

80CCD (1b) | =H=TLY T NPS &Td ¥ T 0 & forw 50,000 =07 £ sfalR=s
AT ol AT gl STt YT TTSTAT § TRTET AT Feldl o (o0 a1 &l

80T ~freTr 7 - =, 9fg v 9=, g A qmar-far g .w
et =framet & srefie 2

80G &I 80G ¥ fafew fafwe o ufaery & =rer 4t f9AT 100% a7 50% TF FAAT
& TorT aT=r 81 2000 ¥ & AferF FT T19 80G FEIdT F TR g & oy
THE & TATAT ohelT =T Tk & TR AT ST A=)

FATT T I, Rt w0 w7 STUaet § a1 e (< 127 8

(&) FAIT ITCATE 9,

(@) Afaf=h 3T o

(@M EETEH,

(&) AT h ST o AHAL T FISSTATONT SLEt 6 & | ST (1T &, 3T
(3) =T grea T faerT sfafes o) (1 F*5=5 37)

T T=RT &7 T8t TU o T HHATL I <F Tohel Aqe sl TOET ohe T o= 2T /
7@ RIhT & FEART G I / I FT A et ot aa9 &0 eae § T gu
FEAT AR

qHA Ad I 39 SFATAT & FH HLAT g S BT T {h g

T [E Aq9 I TgA & (7T ITLH A F gT 16 / AIGF Feldl & dad Ferdl &l
FH AT ST 2

FHATRT g Rare oo o Ry st oftd o agd we i s T SISt ST 8 ST
TEAHT Tl e AT (S{TETaArs) il TUET 0T ST |

TEATT VI-A % qgd Feldl, forae (o Fd=t 91 ¢, & 99 $cd 1T | Je3T T §
T TH TR T 3 %0l TUET il ST g

6. N[ I AT TT, FHATL il ed AT I HT AAT il TUEAT 0l ST |

TH TEHRTL TUMET 6l T FT AAT H T a7 FHL %0l AT FLA & o7 3 ATAAE (T
FIs 2l) AT MaTia 3% 9% 37 19787 ST T a2 ST 2
TH T & HL AT 1/12a7 TGEAT HAHT T 32 A5l Hlel AT 5
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Vii.

T 10 s &Y. sTfefaam Fg A0 & AT & Qo7 AT A9 T F FO4T F Th
LA AT AT HAT gl UH SIATHT 1 FHC FHAqT a0l TOET 6 oy offd 'aae & siavia
ITTHE Al ohaT ST AT Ul (1 3 4=4 3iF)

T T=ET /T AE AT SUGTH a7 Filg d+F ITEM

e T FereftRr

TAHTI AFGIHL

e FaAasT

Tafog® HaTHg i 9 qerasT

Wiy [Afer & qrar

AAITRT FaTgr [ & spraE

feaTadt Temdt: feemadt et w1 Szex Tretrararst w1 et Rt s areft =
#t agfa & aRf=a weET 21 (2 3F)

HTEIAT YTH el TassT: AT Tiasifa o e 9 (9=T) g aregar a9 =i+
THI=S (1 37°F)

Sferd gea: aear g et i sfagf=a g vauau § uf st =qTaq ar]
T (1 97F)

T AT TR 9 (1 30F)

SACFA : TI=T ST sTaTesaHe 9T Tt AefTgehte aiHTd (1 37F)

UASATS U STAa STHAT F il LAAT (2 3F)
fa=ttr o 2008-09 F aT= % AWT - 2010, 2012,2013,2014,2015, 2016, 2021 | FA 7
Aot #§ vy ST BT =T 21 (2 3F)

3T 6:

AT AT, 1961 F 17(1) * SATATE A | Haforiad artae &: %) Asgil; 1) Fls
FTIhT AT For; ) FE IUaE; =) Fet aaq9 a7 a9igil & Uas § a1 e7h AT ol
97e, FHVS, ATATH AT AT; $) a7 1 ¢ A00w; =) Faffidy grar a2 v v gh fir
ToReT srafer & dag & I Fire A, ) BT fF e o § arfts g 77 femr, =

FHATL 6 hiee T AW A, ST AT=AAT I16 Aoy [fer § 907 a1 g, 39 88 aF a7
TR g, ) Tk JFAT T Aiasy [fe § geqraia O iy 37 H497 T F: I07 2l )
e a7 # RIhT ST UF FHATET & GTd § UH 999 AT 6 dgd SHe0aTT ol gaiad
TRaT 79T g1 80CCD [FTEI Yo AT 3T eet Jae FrotAT]1 (5 3F)
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i, EISTUH BT 9T FT FE[dl gl ATTRT ATATHIT 6 AT F T SET0H Ferdl Feed &
forT srer =3f=F T T A AT SR T SR g1 S S g aqa/dad 97
TR F1e o STaT 8 SfiY e [T % 9T ST Y Q3T Smar 81 (1 3F)

ok FHAHE < A< a9 & o § gfe feiue, Sftue a1 ueaiq & & €9 § ®iF
26T0H H TANT MU T S hise I A= e & ara o, qErar 60 70 52 #§ w41
T UHT FHT AT AN 6 T AL AR o I 4TS o6 G107 § AT 697 Sar 21 |1 39
< I SHT A HoF THAHE Tl JA1aT gl (2 3F)

Fafaa Ryl o #37 : arfts g fEeft arfas +29 % a1 s T gy =9
TR AT (hAT STAT g T [ 70 0 T | F1 FH1 g a1 SRl T ST
TOraTT 3T T ST g1 T <9 &l Sa 3l Q[AY STHEHE Fgl ST gl (2 3)

iii. SWIAIFNE:
i FTEE  TET g
i. e wE RS gediue v
fii.  UAUHT: ATSHET HAT &
- oC o C o o
iv. TS dresRTiern AR

v. & B aweEtar

iv.  HEgE ATSHETLTET HT HIET TUUHU/ATUHUE/I0a ATsaaaTial & &7 § qiearog
T AT & S UF U TS (T ST gy et 2y #, ey S §
TTTET AT AT €T | FH § FH 26% TATATAT 2t gl (3 3F)

I TIFHEH H ATSH I TFE (MWA) 3T ATshiad d5ard (MWB) S H AT 2|
(2 1)

IALT:

i, Ao i e fRefofea 8: (6 9 F)
(&) TTeaeff: TAiue gt i AT AT JorTet § e Yo TR F Yo we
TrerTen | farer T StTar g o #H=ar fRF-aiafas & sreme 9% [Haer &1 3o s
TR
(@) TTEae: TIF FHATT it U ATre deam § 8= &t ATt g T AT TFh T
AT FATAART GTaT gIaT g ST Tlead grdl g ITHT FHAT & (Rl 7T FdT H

TITTAT g1 U< AT Tt Tl
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(3T) TLA: HEATZAT &l A AT A HIATAT § UF GTdAT GIAAT g AT T I 9T
FLAT 2

(&) qeAT: UAdue w7 qeeeff Aerer areEst siT AU eve gy %e f9e it A
AT e wreele mree o arer oy grar R e B smar 21

() FH AN T ThdTg TATT FT LT ATH: TF & HATHGT T 0l Tarer § STqT
SIAT &; U Ahd i TATE 6 919 F&dT g i @A Tae@rd e 91 &7 gral g
FHATL I AT ATH: ST SATh HIALT g A TANUH § TEETH T T o, 9 87T 80 &,
8OHTHTET(1), 80 HIHTST(1)(AT) F TBT AU TIF F TRTEA o ATT-ATT I (AT THT F
TRTETH 9T T ATH TTH A1 (2 37F)

TASIUH & Tgq A< [0 TU g T 6 FHATL f qa1 § g7 #f Fafa § Faferiaa
AT ATH ITAH 2

(i) O (Yo FaW, 1972 % dgd ITaTE doe

(i) T IS

(i) ST AHIHLOT F ATH

(iv)  HIshEsiremsus,

(v)  Hisfro=oe giagrd (.8*5=4 i)

T FTehT U A 97ae g ST U [Hira i & A/rfees / S\ [ arius e 9%
U AT @iiE qod A7 99 o 6 o0 FAT T Tarel & oy MId quare T& wear
Tl T gr=al § g UF A< A4 & S ATk gy AT T |ty & o uw [{fEy
I {TTER/ AT /AT GO T&TT F2ar gl (1 37F)

Rhice T==El ASHT Aeaw=ay X I qid AT Tadl (FQ A gI) & Stad & o
T & T aTieht & T oA @l arael & JEeTd & 97 Y&\ hair o7 vy
TeHHTZaT o (Hgd 9T TRATT & TEE[ hl AUl (e & SITLr i SITUT| JTioent e
% TEd ATIH ohT ST o TolT Saedsh @iig god &1 STANT Hiteh UHT JTHent sl @i &
TR T Tord STHAw &% 9 987 e seer § (q9 a& & = [fEs sraer § afaw 5
T TEET ATHS Al 8):

() T ATHETAT T STTTad ST 7,

(@) qT ATHETAT o STTTaq e foam

¥ Afdy aEw & a9t 92501 & Fas & 1%, U JoF Telnlea? & siiad agi ¥
FFI AT AIATT H, TeEAHISAL 6 HIAT ATH, STAT AN I, Tl FT96 FHiT (<37 T (3
EED)

iv.  2019-2021 FT safer F e AR g7 FEfeiET uge i 1€ § (3 30F)
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FF ALCHIT F FHAT I T FISAT | TATar & ATHA | I=l T2\ FeA I7
TATIATT =TT T FA o I29T | HAT a0l [T 6l AqA g (Sredidiesey ®
FTATAT STIT F&AT 7/5/2012-47 U dreee (TH/AT) TaATH=RT 12.02.2020)

7T 01.01.2004 FT IT I T8 HYh hAT AT AT TAGUH o A9q A ATA]
AR FHATRT FAFANT g, qr ag dEua (STEmemeor veore) et & Fa9 9(3) &
ATET TUET AT TS THALT HAGST ITH FA & forg o qr=r grm, afe et
LR AT o 0T § S AT HHAT I UET TAHAT o qTaS(E GaT § a910 @l
STaT gl (Srardidiesey F1.AT.4H. 1/3/2019-fiusdigsey(3) f&AiH 01.01.2021 F dgq)
01.04.2019 ¥ AYEHE T AT TR 10% & FETHT 14% FT o3 /=

01.04.2019 & FTHIET FHATAT &I Haer fFAFed X Toe w2 F7 AFed s
ERIRIRIRI

01.04.2019 & wadTUH feav | § a9 w2 ge & forw amr 80 HT & d8d 1.4.2015 &
FATIT AT 21 (i, iv 3T v i a7 foramT it sferg=er &9 31.01.2019 F JER)

Tz ST Sfeatad oM &t Iwor@ fah fomT |5t 39 oo Siar g, a7 «ft qof s smafeq

o s 2l
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AAO LDCE 2022

Paper V — Logical, Analytical & Quantitative Abilities and Lanquage Skill

Answer Key

Part - A
1 b 14 b
2 b 15 a
3. a 16. a
4. d 17. b
5. b 18. d
6. c 19. a
7. a 20. d
8 d 21 c
9 b 22 a
10. d 23. Db
11. ¢ 24. d
12. a 25. ¢

13. a

1/4



Part - B

Section - (I)

c 9. d
c 10.c
d 11.a
a 12.b
c 13.d
d 14.c
d 15.d
c

Section - (11

Being social animals, human beings have their actions and desires bound up with
society. In matter of food, clothes, knowledge and belief they are interdependent.
They use language created by others. Without language their mental power would
not grow. They are superior to beast, because they live in human society. An
individual life left alone from birth would grow utterly beast like. So human
society and not individuality guides man's material and spiritual existence.

2/4



2.
To
The Sr. Deputy Director General (PAF)
Dak Bhawan
New Delhi
Sub:- Request for conduct of LDCE AAO Examination every two years regarding
Sir,

This is to humbly submit that last time the Limited Departmental Competitive
Examination for Assistant Account Officer was conducted in the year 2018 and the
current one is being conducted in the year 2022 after a gap of four years. There was
already a shortage for the positions of Account Officers and consequent upon
promotion of Assistant Account Officers to the post of Account Officers there is a
huge vacancy in the AAO positions. In the meantime a lot of retirement has taken
place leading to further shortage of officers in various positions. The present scenario
is that in both the Departments, one officer is holding more than one charge. Needless
to say that work is suffering. The same could be avoided by conducting the
examination at regular intervals. | submit that frequency should be every two years. It
will not be out of place to mention that aspirants for these posts will also benefit by

timely conduct of this examination.

Therefore, it is requested to kindly consider my submission of conduct of examination
at every two year.

Sincerely,
Date:
Place: Ranchi

(XY 2)

Sr. Accountant

O/O the DAP, Ranchi
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3. The schemes in the backward districts of country supported by Universal Service
Obligation Fund has been really useful to those areas. However, it has been seen
that people in the district still face a lot of difficulties while accessing a stable
mobile and internet facility with good speed. The telecom Service Providers
business model does not encourage expansion in these areas as it is not profitable.
There is a further need to support the business of operators. It is proposed that per
site a sum of Rs. one lakh be given for 20 sites installed between 2022 to 2023
from USOF for a period of five years. The total expenditure shall be Rs. 1344
Crore (100000 X 60 X 20 X 112). This will benefit the people of these areas
immensely. The proposal is put up for in principle approval of the competent

authority.
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Answer Key

Paper VI: Information Technology — Set P

Part :A

Question 1: This question have 15 objective type compulsory questions, examinee have to
attempt all of them.
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Part :B

Question 2. Answer the following MS Word question:

To,
CMO,




District Hospital,
Vikas Puri, New Delhi

biect: e the blood danat |

Respected Madam,

My name is Milan. | am a resident of Vikas Puri. I am a member of ‘Save Our Life Foundation’.
It is to bring to your kind notice that, on the auspicious day of 26" January 2022 our team is
organizing a blood donation camp at Open auditorium, Vikas Puri, New Delhi. All the
arrangements like refreshment, tents etc. have been made by our team. But we are facing acute
shortage of technicians and doctors for that day.

Therefore, your office is requested to provide suitable staff from different CHCs for this purpose.

The camp is expected to receive following tentative footfall:

Time Footfall
10-12 am 500
01-03 pm 1000
04-06 pm 600

Total 2100

There will be an honorarium also of ¥ 1500/- for doctors and X 1000/- for technicians. You are
also requested to provide name of blood bank where collected blood may be deposited. This will
also help is developing the practice of blood donation among masses, which will help in building
a responsible and helpful society.

| hope that you will make suitable arrangements as per our request. Kindly acknowledge the

receipt of this letter.

Sincerely,
Milan,
7™ Block, Vikas Puri




Question 3. Answer the following MS Excel question:

100000
80000
60000
40000
20000

0

Year 1

Year 2

® Other Income

Year 3

® Commission

Commission

Other Income

| e c3 c4 c5 c6 c7 c8 c9
R2 Calculation of Revenue and Projections for F.Y. 2022-23
Net
i i . . Saving
Saving | Saving | Saving Sa}vmg Accoun | Commission | Projected .
Accoun | Accoun | Accoun | Silent Estimat
tsason [ @Rs.20/mo | Increase
tsas on ts ts Accoun last day | nth (F)=((E- durin ed
R3 | 1%day | Added | Closed ts y . 9 | Account
of the | during | during | during ofet:re *20*?2))/100 r(1g>)<t_éia5r s (H)=
year the the year | the year y 0 fV_o ) (C+G)
(A) | year(B) | (C) (D) (E)
=A+B-
C
R4 | 245690 | 45230 | 28075 | 20675 | 262845 58121 1403.75 29479
R5 | 310905 | 40545 | 26420 | 21450 | 325030 72859 1321.00 27741
R6 | 356945 | 30655 | 25640 | 22085 | 361960 81570 1282.00 26922
Total | 913540 | 116430 | 80135 | 64210 | 949835 212550 4006.75 84142
Revenue
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Spreadsheet

2. “I am fit to donate blood since 15t April’22.”

3. “I have completed my new year resolution also by

donating blood through JJIMS.”



Done Pending Not to be done
55 15 30
65 20 15
Work Done

70
60 55
50
40 30
30 20
20 15 15

Done

Pending

Not to be done
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R4 | 245690 | 45230 28075 20675 262845 | 58121 1403.75 | 29479
R5 | 310905 | 40545 26420 21450 325030 | 72859 1321.00 | 27741
R6 | 356945 | 30655 25640 22085 361960 | 81570 1282.00 | 26922
Total | 913540 | 116430 | 80135 64210 949835 | 212550 | 4006.75 | 84142
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Answer Key Set: Q

Paper VI: Information Technology

Part: A

Question 1: This question have 15 objective type compulsory questions, examinee have to

attempt all of them.
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2 b
3 a
4 d
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6 a
7 b
8 d
9 b
10 a
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12 c
13 d
14 a
15 d




Part: B
Question 2. Answer the following MS Word question:

Subject: Proposal for increasing police patrolling.

Please refer to note on x/n on the subject mentioned above.

It is to submit that in the Anokhepur locality, which comes under Rajaji police station’s
jurisdiction, there is a sharp increase in number of chain snatching cases in the locality since last
few days. At least four to five such incidents have occurred during last five days. The people of
the area are extremely worried about increasing number of such incidents. Regular patrolling has

not taken place in recent times on the following dates:

Dates Total Days

25.04.2022 26/05/22 28.05.2022 30/05/22 31/05/22 5

Accordingly, it was proposed that PCR van of that area may be instructed for extra rounds of
patrolling. In response to that SI of Rajaji PS has sent a requisition for extra budget for covering
the increased cost of patrolling.

Therefore, it is proposed to release extra amount of budget as per request. The file is submitted
for consideration and accordingly for approval of the same so that regular patrolling of the entire
locality may be increased to prevent the cases of chain snatching incidents in the locality.

Section Officer

ACP North
DCP North




Question 3. Answer the following MS Excel question:

90000
80000
70000
60000
50000
40000
30000
20000
10000

ClR1 C2 C3 C4 C5 C6 C7 C8
R2 Calculation of monthly cash balance & cash budget for F.Y. 2022-23
Cash
. i Average
Opening | Cash | Cash Net Cash Projected g Balgnce
: Balance Cash with
R3 | Balance | inflow | outflow (D) Increase Balance | projection
=(D* 0
@ | ® | © |_aspc)|E=0147%) ©)=
F=D/12 (D+E)
R4 34566 | 10045 | 8045 36566 5375.20 3047 41941
R5 45234 | 12445 | 9045 48634 7149.20 4053 55783
R6 63453 | 15645 | 1145 77953 11459.09 6496 89412
Total | 143253 | 38135 | 18235 163153 23983.49 13596 187136
iNeX

= 81750

——ﬂ‘——————————————————"———“——;2500
5645

24875

Year 1

31000

Year 2

e FXpENSES emmmm=|ncome

35605
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PowerPoint

v" | have applied for the AAO Exam 2022 2" fime. ”

v “I have completed the eligibility service on I3t April.”
v “I Have Completed My Graduation Through Correspondence From Ignou.”



Income Exp Savings

105 65 40
110 70 40
Savings
110
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120 70
100
80 65
60 40
40
20 40 Series2
0
Income Seriesl
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Savings
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Uy 3. fAfRad THUOTRE Uy &1 I <
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